AIIITAPAT COBETA JAEIIYTATOB
BHYTPUT'OPOJICKOI'O MYHUITUTIAJIEHOT'O OEPA30BAHMS ~ MYHHITAIAJEHOI'O OKRYTA

ITPOCIHHEKT BEPHAACKOTI
B TOPOJIE MOCKBE .

IIOCTAHOBJIEHUE

04oip s Ne o o{/f

O npepocrapjieHHH MYHHIHNAIbHBIX YCJIYT

B nemsx peanmmsanuu ®PenepanpHoro 3akoHa ot 27 mong 2010 roma Ne 210-03
«O6 opraHM3anUM IPEJOCTaBICHHUS TIOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX YCIyI», B
COOTBETCTBHH ¢ noctaHoBineHueM IIpasurensctBa Mockse oT 15 HOA6ps 2011 rozxa Ne 546-1111
«O mpenocTaBlIeHNH TI'OCYNApPCTBCHHBIX M MyHHMIMNAIBHBIX yCIyr B ropolie Mockse» H
YcTaBoM BHYTPUTOPOACKOTO MYHHIMIIAJIBHOrO 00pa3soBaHHs — MYHMIMIIAIBHOIO OKpyra
IIpocnekT BepHanckoro B ropoae Mockse:

1. Y1BepauTh: -

1.1. Tlopsmox ¢opMupoBaHusS W BeleHHs PeecTpa MyHHIMNAIBHBIX YCIyT
(npunoxxenue 1).

1.2. Tlopsamok pa3paGoTKu U yTBEpKACHHA aJMHUHHCTPATHBHEIX pEITIaMECHTOB
IPEJOCTaBICHUA MyHULIUIIAIBHEIX YCIyT (IIPHIOKEHHUE 2).

1.3. TpeGoBaHHA K NPEAOCTABICHHIO My HHIAIIAJIBHEIX yCIIyT (mpuiIoXkeHue 3).

1.4. ITonoxenue 06 0COGEHHOCTAX OJAYU M PACCMOTPEHHUS JKAI00 Ha pelneHus U (Win) -
neiictBus (O6e3peiicTBue) ammapata CoBeTa AEMYTaTOB BHYTPHIOPOACKOIO MYHHIIMIIAIEHOTO
obpa3oBaHMs - MyHMIHMIAIBHOrO oKpyra IIpocmext BepHaackoro B ropoae Mockse, ero
JOJDKHOCTHBIX JIMI M MyHUITUIIAIBHBIX CITyXaMmuX (puiaoxeHue 4).

2. IlpusHaTe yTpaTUBIIMMH CHJIy IIOCTaHOBIeHHE ammapara CoBera OEIlyTaToOB
MyHHLEIaIbHOro okpyra Ilpocmekr Bepraackoro ot 31 wmroms 2023 roma Ne I1-27/3 «O
[IPEIOCTABICHUU MyHUIIUNAIBLHEIX YCIyT).

3. Omny6mukoBaTh HAcTOAIIECE IIOCTAHOBIEHHE B CETEBOM M3JaHHM «MOCKOBCKHIA
MYHUIMNAIGHBIA BECTHMK» M pa3MECTUTh Ha OQHUIMAILHOM .CaliTe OpraHOB MECTHOIO
CaMOYTIpaBJICHUS BHYTPHUIOPOJCKOTO MYHHIHMIIAIBHOTO OOpa3oBaHHUA - MYHHUIMIAIBHOIO
okpyra [Ipocniekt Bepraackoro B ropoae Mockse.

4. KoHTpoJ1b 32 UCIIOTHEHUEM HACTOSIIET0 HOCTAHOBIICHHS BO3JIOXKUTH Ha PYKOBOJUTEIIF
anmapata CoBeTa [JEMyTaToB BHYTPUTOPOJCKOT® MYyHHIMIIANBHOIO OOpa3oBaHUSI -
My HUIUIIAIBHOT 0 OKpyra IIpocnext Bepraackoro B ropone Mockse INansauna C.A.

PyxoBoguTenn annapara
Cogera genyraToB C.AT'ananann



Tpunoxenue 1

K IocCTaHOBNeHHMIO ammapara Copera OEMyTaTOB
BHYTpPHTOPOACKOTO MYHHIMIAILHOTO 00pa3oBaHud -
MYHMLMIaJIBHOTO okpyra ITpocnektr Bepranckoro B
ropozne Mockae

oT «04» deppans 2025 r. Ne I1-2/5 .

Hopsnox
¢opmupoBanus H BeleHHs PeecTpa MyHHAIHIAJBHBIX yCJIyTr

1. Hacrosmuit ITopsamok B LeniX oOECEUEHHs IOCTYyNHOCTH, Ka4y€CcTBa, IOJIHOTH,
JOCTOBEPHOCTH M aKTYalbHOCTH CBEJCHHH O MyHHIMIANBHEIX YCIyrax (Janee — CBE/ICHHA 06
yCIIyrax) ycTaHap/IuBaeT TpeGoBaHNA K GOPMHPOBAHHUIO M BEACHHIO PeecTpa MyHHIMIIATBHEIX
yenyr (nanee — Peectp).

2. PeecTp COIEpXKHT CBEJEHHA O MYHHLMIAIBHBIX YCIyrax, IpeNOoCTaBLICMBIX
anmapatroM CoBera JENyTaTOB BHYTPHIOPOACKOrO MYHHIIHIIAIBHOTO obpa3oBaHusi -
MyHUIHIaTsHOT0 OKpyTa [Ipocrext BepHaackoro B ropone Mockse (anee — anmnapat CoBera
JEIyTaToB).

3. PeecTp BeIeTCA B 3MEKTPOHHOM BHJE B HH()OPMAIMOHHO-TENCKOMMYHHKAITHOHHOH
ceTH «UHTepHET» Ha OGHIHANBHOM Ccalite OpraHOB MECTHOTO — CaMOYINpPaBJICHHA
BHYTPUTOPOJCKOTO MYHHIIMIIATEHOrO 00pa3oBaHud - MYHHIMIATBHOTO OKpyTra [Ipocnext
BepHa/ckoro B ropoae Mockse https:/mo-pv.ru/ (aajiee — opHIHaTbHEIH caifr).

Ceefmennus 06 yCiyrax, pasMEIUEHHBIX Ha OQHIHMAIBHOM CalTe, ABIAIOTCA
06 IMEAOCTY THEIMH ¥ TIPEIOCTABILIIOTCA OECIIATHO.

4, ®opmupoBaHue 1 BefieHHE PeecTpa OCyIEeCTBIACTCS IIOCPEACTBOM:

a) pasMelleHus] CBeleHut 06 ycuyrax Ha OQHIMaIbHOM caiTe (manee — pasMeleHue
CBELCHUM).

6) HalpaBIeHHA CBEAEHUI 06 yclyrax s pasMemenus Ha [lopTane rocyapCTBEHHBIX
¥ MYHUIMIATGHEIX yCeIyr (byHKimit) ropona Mockss! (falee — HalpabiieHHe CBEICHUH U1
pasMeieHus Ha ITopraie).

5. CocTaB CBEJEHHI 00 yciyrax, HOMIEKaUMX PasMEIICHUIO, 3aIlOJHACTCA COITIACHO
TIPUWIOKEHHIO K HacTosmeMy TTopsnxy .

6. PasMeIenye cBeeHHI 06eceYnBacT MyHAIUNTANILHEIN CTyKamuit anmaparta CoBeTa
JeIIyTaToB, K JOIKHOCTHEIM OGA3aHHOCTSM KOTOPOro OTHECEHO BeleHue Peectpa (manee —
MyHHUIMIATEHEH CITy>)KaIuii 10 BeJEHHIO PEeCTpa) B TEUCHHE S5 IHEH CO HA IPEAOCTABICHHA
TaKHX CBEICHHUH.

7. MyHHIHIATBHBIA CITYIKAIMi 110 BEACHHIO peeCTpa:

a) OCYILIECTBIACT (UKCHpOBaHHE M XpaHeHHe HH(OpMamyuy 00 HCTOpPHH H3MCHEHUH
cBejIeHHuit 06 yCIyre, 0GeCTIeIHBaeT CO3AHHUE M XpaHEHNe apXMBHBIX KOIHii Peectpa;

6) obecreunBaeT (GUKCHPOBAHME M XPaHEHHE CBEJCHHH O JIMUAX, NMPEIOCTaBUBIIMX
cBelieHH 00 yciyre.

8. IIpemocTaBieHue cCBeNCHUA 00 ycuyrax /il pasMCIICHHA Ha O(HIIHATIGHOM CalTe
OCYINECTRIIAET MyHHMIMIIATGHEIM CIIy)amum anmnaparta CoBeTa JEIyTaroB, K MOKHOCTHEIM
0GA32HHOCTSIM KOTOPOrO OTHECEHA OPraHW3allMs NPENOCTABJIECHHS MYHMIMNANBHOH yCIyrH
BeficHHe PeecTpa B TeUeHHME 5 IHCH CO IHA YCTaHOBJICHHA U (Wwin) M3MEHEHHUd CBEICHHUH,
OTIpe/IeIeHHbIX B IPUIOKEHHH K HacTosmeMy [lopauxy.

9. CeezieHus 06 YCITyTaX HANpaBISIOTCS JUIA pasMemeHust Ha ITopTase B COOTBETCTBUH C
CormamenweM 06  HMHOOPMAIMOHHOM  B3aUMOICHCTBHH  MEKIY JlennapTaMe€HTOM
TEpPUTOPHATBHEIX OPTaHOB HMCIIONHHTEIBHON BIAacTH ropofa MOCKBEL H allaparoM Cosera
JeITyTaToB.




TIpunoxenue
k Ilopaoky ¢opMmupoBanHs ¥ BeneHHs

PeecTpa MyHHIMIIANBHBIX YCIIYT

IIepeuens
CBeCHHH 0 MYHHIANIATBbHOH ycJIyre JJisl pasMelleHH s
B PeecTpe MyHHIHIIAJBHBIX YCJIYT

1. HauMeHoBaHHEe My HULIUIIAJILHOM YCIIyTH.

2. HauMeHOBaHMA ¥ PEKBU3UTHl 3aKOHOJATEIBHBIX H MWHBIX HOPMAaTHUBHBIX MPABOBBIX
aKTOB, NIPely CMATPHBAIOLIMX TPEOCTaBICHHE MY HULIUIIAJIBHOH YCIIYTH.

3. HauMeHOBaHHUS OPTaHOB, YYAaCTBYIOIUX B IIPEXOCTABICHHH MY HUIUIIATBHOHN YCIIyTH.

4. HayMeHOBaHHe, HOMED, JaTa, CBeJeHNs 00 Oy 6JIMKOBaHUH HOPMAaTUBHOTO IIPaBOBOr'0
aKTa, YTBEPAHMBINETO a/IMHHHMCTPATHBHBIA pEIJaMEHT NPETOCTABIECHHUS MyHHIMIATBHOK
YCIIyIH.

5. CBeleHHS 0 MeCTe IIo/Jautl 3a1poca (3asBIeHHs) Ha IPeIoCTaBIeHHe My HUIMTIAIbHOH!
YCIYTH.

6. HauMeHOBaHHKE pe3yJIbTaTa NPeloCTaBIeH s My HHIIUIIAIBHON yCITyTH.

7. HauMmeHoBaHME  JOKyMEHTa, TOATBEPXKNAIOMIET0  KOHEYHBIH  PE3yNbTar
IIPEeIOCTaBJICHHA My HUIIUIIAIBHOW YCIyTH.

8. CBelleHHs O KaTETOPHAX 3ajBUTEJICH, KOTOPHIM IPEIOCTaBIACTCS MyHHIMIATbHAL
ycyra.

9. CBemeHus 0 MecTe HHPOPMHUPOBAHUS O MPAaBIIAX NPENOCTABICHUA MYHHUIUNIAILHOMN
YCIIyIH.

10. CBeeHns 0 MAKCHMAJIBHO JOIyCTHMBIX CPOKAaX IPEAOCTABICHHS MYHHUUITAIBHON
YCIYTH.

11. Ceenenust 06 OCHOBaHMAX I NPHOCTAHOBJICHHS MPEXOCTABICHHA My HUIUITAIBHON
yCIyTd TM60 OTKa3a B IPEIOCTABICHUH My HUIUIIATBHON YCITyTH.

12. HauMeHOBaHMA JOKYMEHTOB, IIOMIEXAIIMX IPEICTABICHUIO 3asgBUTEICM A
MOJYUYCHUS MYHUIIUNIATBHOHN YCITyTH.

13. CBelleHMS O BO3MOXKHOCTH (HEBO3MOXHOCTH) IIPEOCTABICHUS MyHHIUNATBHOH
yCIIyrH B MHOTOQYHKIIMOHAIBHBIX LIEHTpaXx.

14. CBemeHns 0 BO3ME3THOCTH (6€3BO3ME3NHOCTH) MPEJOCTABICHHA MyHUIHITAIBHON
yCIyrd W pasMepax IUIaThl, B3HMAEMOH C 3aiBUTENS, €CIM YCIyra NpeNoCTaBIfCICs Ha
BO3ME3IHOM OCHOBE.

15. CBezieHns 00 aMAHHCTPATUBHBIX IIPOLIEIYpax, MOJICKAIHX BEIIIOIHCHAIO OPraHoOM
MECTHOTO CaMOYIpPAaBJICHUsS NPH IPEeIOCTABICHHH MYHULHMIAJIBHOH YCITyTH, B TOM HHCIC
CBEJICHHS O IIPOMEIKYTOUHBIX H OKOHUYATENBHBIX CPOKaX TaKUX a[MMHHCTPATHBHEIX IPOLICAYP.

16. CeemeHus o6 aapecax 3JMEKTPOHHOM IIOYTH], TeledoHAX opraHa MECTHOTO
CaMOYIIpaBIICHHS.

17. CBeneHHs O MOPAAKE KOHTPOILA 33 HCIOMHEHHEM aMHHHCTPATHBHOTO PETIIaMCHTA.

18. CBezenus o criocoGax i hpopMax 00xaoBaHus pelreHuii 1 neiicraui (Ge3nercTaus)
TOJDKHOCTHBIX JIMI| ¥ MYHHIMIIAIBHEIX CIyKallMX IPH MPeJIOCTaBICHHH YCIyTH U CBEICHHUA O
JIOJDKHOCTHEIX JIMIAX, YIOJIHOMOUEHHEIX Ha PACCMOTPEHHE Kalo0, HX KOHTAKTHEIE HaHHBIC.

19. TexcT a/MHHHCTPaTHBHOTO pEraMeHTa, GOPMEL 3aIPOCOB (3asBICHMUI), KOTOPEIE
HeOoOXOIAMBI 3asIBUTENIO IS [TOTyYeH!s My HUIUIIAIBHON YCITyTH.

20. CBeieHUS O JaTe BCTYILICHUS B CWIy aIMHUHHCTPaTHBHOI'O pErjaMCHTa.

21. CBeeHMs O BHECEHHH M3MeHEHHH B HOPMATWBHEIN IPaBOBOH aKT, YTBEpAWBIIMMA
AJMMHACTPATHBHEIH pErIAMEHT NPEJOCTABJICHHA MYHHLHINATBHOH YCIyrH, C YKasaHHCM
HOMepa, NaTH, CBeIeHHd 00 OIyOIMKOBAHMM HOPMAaTHBHOTO IIPaBOBOTO aKTa, KOTOPHIM
BHECEHBI TaKHe H3MEHEHU.

22. CpemeHHs O jAare IpeKpaileHUd AeHCTBUS aIMHHHCTPATHBHOIO PCTIIAMCHTA
TIPEIOCTABJICHHUS My HHUILIMIIATBHOM yCITyTH (PU3HAHKA €T0 YTPaTHUBLINM CHITY).



IMpunosxenue 2

K mocraHopienmio ammapara Cosera JAemyTaToB
BHYTPHIOPOACKOTO MyHHIWMNANLHOro 06pasoBaHMs -
MyHHLHMIIBHOTO okpyra [Ipocriekt Bepraackoro B
ropoze Mockse

oT «04» despans 2025 r. Ne I1-2/5

Hopsanok
pa3paGoTKH H yTBEePKACHHS AIMHHACTPATHBHBIX PErIaMeHTOB
MpedOCTABJICHHS MYHHIHIAIbHBIX YCJIYT

1. Hacrosmuii ITopsAgok yCTaHABNMBAeT INpaBHia paspabOTKU M  YTBEPKICHHA
aJIMAHHCTPATHBHEIX ~PEIJIaMEHTOB IPENOCTABICHUA MYHHMIMIIAIBHBIX YCIyT (manmee —
pETJIaMEHTHI).

2. PeriaMeHT sBJIAeTCS HOPMAaTHBHEIM IIPaBOBEIM akToM ammaparta CoBeTa JIEIyTaTOB
BHYTPHIOPOJCKOTO MYHHIMIAILHOrO 00pa3oBaHus - MYHHIHMIAIBHOTO OKpyra IIpocnexr
Bepunanackoro B ropose Mockse (mamee — ammapar Cosera JIEIyTaToOB), OIpEIETIOIMNM
TIOPAIOK, CTAHIAPT HPENOCTABIECHHA MYHHIHUIAILHOH YCIYTH, B TOM YHCI€ COCTaB, CPOKM H
IOCJIEI0OBATELHOCTD a[MAHICTPATHBHEIX [IpoLieyp (IeHCTBHIH), OCYLIECTBISCMBIX alllapaToM
CoBera [IEMyTAaTOB II0 3ampocy (U3MYECKOro WIM OPHIMYECKOro JHma mbo uX
YIIOTHOMOYEHHEIX TPEACTaBUTENEH B paMKax IMOJHOMOYHH, YCTaHOBIICHHBIX HOPMAaTHBHBEIMH
npaBoBHIMH akTaMH Poccuiickod ®ejepanud, NpaBOBHIMH aKTaMu Iopoja Mockss H
MyHUIMIAIGHEIME TIPaBOBEIMH aKTaMH, U B COOTBETCTBHH C TpeboBaHmwIME DeNEPATHHOTO
saxoga or27 mioms12010roma Ne 210-d3 «O6  opraHM3allMd — IPEIOCTABICHHA
rOCyJapCTBEHHBIX W MYHMIMIIANBHBEIX YCIYI», a TaiKe MOpAAOK B3aUMOJICHCTBHA MEXITY
CTPYKTYPHBIME TI0/Ipa3Ie/CHHAMH, JODKHOCTHRIMY JIMIIAMHA ¥ My HHITMITAJIBHBIMH CITyKAIMMH
anmapara CoBeTa JEITyTaTOB [PH HPEOCTABICHIY MY HALIUIIATBHOM yCITyTH.

3. PernmaMeHT pa3pabarbiBacTci MYHHUIHMAJBHEIM CIIY)KalliM armnapara Cogera
JeTlyTaTOB, K JOJDKHOCTHBIM 0053aHHOCTAM KOTOPOro OTHOCHTCS OPTraHH3aIiA NpeOCTaBICHHA
COOTBETCTBYIOIIEH MyHULAIIATBHOM YCIyTH (Janee — HCTIONHUTEIb).

4. TTpu pa3paboTKke MPOEKTa pEriaMeHTa UCTIONHHUTEb.

a) ONpejeleT NepedeHh HOPMATHBHEIX NpPaBOBHIX akToB Poccmiickoi denepanum,
IIPaBOBEIX AaKTOB ropoja MOCKBE M MYyHHIMIAUIGHBIX IIPaBOBBIX aKTOB, ABJIAIOIIHXCA
IIPABOBHIME OCHOBAHUAMH IS IPEIOCTABICHM My HUIIWTIATBHOH Y CITYTH,

6) OCYIIECTBIACT aHAIN3 HOPMATHBHBEIX IIPaBOBHIX AKTOB Poccuiickoit denepanum,
IPaBOBHIX aKTOB ropoga MOCKBB, MyHHUMIAIBHEIX INPABOBBIX aKTOB, PEryJIHPYIOIIX
IPEIOCTaBICHHE My HUIMITAIBHOM YCITyTH.

B) OCYINECTBISICT aHAJIM3 ACHCTBYIOLIETO MOpPAAKA IPEIOCTaBICHHA MYHHUIMNAIBHOM
yenyrd W oueHKy 9GdQeKkTHBHOCTH ee NPeJOCTaBICHHA C IEJBI0 COBCPIICHCTBOBAHIA
(ONTHMHM3AIIMK) 3IMAHUCTPATABHEIX PO P (HSHCTBHIA);

I) OIpe/eieT MOCIeA0BATENBHOCTD aIMHHUCTPATHBHEIX IPOLICAYP (meitcTBHIL) C yUETOM
TIpe UI0XKEHUH 0 ONITUMU3AIMH IPe/IOCTaBICHU MyHHLIUNAIBHON YCITyTH;

1) pa3pabaTsIBacT IPOEKT CTaHAapTa NPEAOCTABICHU MYHHUIIUIIAJIBHOR YCITYTH;

€) BEIIONHSET ApyTHe AeHCTBUA M1 pa3paboTKH [IPOSKTa PETJIaMCHTA.

5. TIpoeKT periiaMeHTa IOUIEKHT HE3aBHCHMOH IKCIIEPTH3C U SKCIICPTH3E, TIPOBOAMMOM
anmaparoM CoBeTa JIeITyTaToB (f1ajee — BHy TPCHHAL SKCIIEpPTH3a), 8 TAKXKE AHTHKOPPY IMIHOHHOH
OKCIIEPTH3E.

AHTHKOppYIIIMOHHAs 3KCIEPTH3a MPOEKTa pErjlaMeHTa IPOBOAMICA B IIOPAIKS,
YCTaHOBIEHHOM JUTSl TIPOBEJCHAS AHTUKOPPYNIMOHHOH SKCIEPTH3E HOPMATHBHBIX TIPABOBBIX
AKTOB ¥ IIPOEKTOB HOPMATHBHEIX IIPaBOBEIX aKTOB annapara CoBeTa eIy TaToB, ONHOBPEMEHHO
¢ BHYTPEHHEH 3KCIIEPTH30H.

6. VcronHATENb obecreunBacT pasMelleHHe MPOeKTa perjaMeHTa Ha OQUUHATBHOM
caiiTe OpraHOB MECTHOT'O CaMOYyIIPaBICHH BHYTPHIOPOJACKOro MyHHIMIATIEHOTO o0Opa3oBaHUA
- MyHHIEIAIEHOro oKkpyra IIpocmext BepHacKoro B ropone Mockse https:/mo-pv.rw/ (manee
— oQuIMATBHEI CaliT) C yKa3aHUEM CPOKOB IpHEMa 3aKITIOYEHMI HE3aBUCUMOH 3KCIEPTHU3EL
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(cpok mpreMa 3aKIIOUCHHI He MOXKeT OBITH MEHee OJHOTO Mecsina CO IHA PasMCINCHUA
periaMeHTa), a TaKke KOHTaKTHo! mHdopMarn (TenedoH, pake, anpec 3JIEKTPOHHOH! IIOYTHI,
TIOYTOBEIH afipec) I HATIPABIEHH TaKUX 3aKITIOYCHUH.

7. TIpy MOCTYIUICHUM 3aKTIOYCHHH HE3aBHCHMOM 3KCIICPTH3BI HCIIOJIHUTEND B TCICHHC
ILITH JHEH CO IHA OKOHYAHHKS CPOKa IpreMa 3THX 3aK/IIOUCHHM, pacCMaTPUBACT ¥X M NPHHAMACT
pelICHHUE [0 Pe3yIETaTaM Kax [0 Takoi SKCIIEPTU3HL: O JOPabOTKE MPOEKTa PErTaMeHTa WiH O
Hellenecoo6pa3sHOCTH y4eTa 3KCIICPTH3EI.

8. TIpuHATHE HCIOJHHUTENEM DELICHWSI 10 pe3yNbTaTaM DacCMOTPCHHS 3aKIOUEHHH
HE3aBHCHAMO SKCNEPTU3El 0QOPMILIIOTCS CIpaBKo# 06 HTOraX He3aBHCHMOH SKCNEPTH3EL, B
KOTOPOH YKa3bIBatOTCA:

a) HAUMEHOBAaHUE IIPOEKTA PErNIaAMEHTa;

6) mara pasMElIeHus IPOEKTa PerjiaMeHTa Ha OQULHAIBHOM CaifTe;

B) JlaTa OKOHYAHHKI IpUeMa 3aKIOUCHUH HE3aBHCUMON SKCIICPTH3HI,

I') KOJMYECTBO MOCTYMUBIIHX 3aKIFOYCHUN HE3aBUCUMON IKCIIEPTH3HI;

1) coepIKaHue TOMOKEHHH IPOEKTa PErIaMeHTa ¢ Y4ETOM 3aKIIOYeHH He3aBHCHMOH
SKCIIEPTH3HI (C H30KEHHEM PEJIAKLIAY TAKHX MONOMKEHHH 0 MX H3MCHEHHU);

¢) MOTHBHPOBAHHOE 0GOCHOBAHHE PELICHHA O HEeNleNeco00pasHOCTH y4eTa 3aKMoYcHUH
HE3aBUCHMOH SKCIICPTH3EL. :

9. Mcnonuurens B cpok He Cosiee IATH JHEH IMOCIHe JMHA OKOHYAHHA CpOKa MpHeMa
3aKJIFOUCHUH HE3aBUCHMOM 3KCITEPTH3El HAIpaBiieT MyHHMIMIIAIEHOMY CIIyjKallleMy anmapara
CoBeTa JENMYTaToB, K IODKHOCTHEIM OOA33aHHOCTAM KOTOPOTO OTHOCHTCA IIpaBOBOC
obecrieueHne NesTEILHOCTH amnmapara CoBeTa JeIyTaToB, [UIA IIPOBENEHHMA BHYTpCHHEH
9KCIIEPTU3BL:

a) IIPOEKT NOCTaHOBJIEHNs arapata CoBeTa JEMyTaToB 00 yTBEPKICHUU PETTIAMEHTa;

6) MPOEKT perIaMeHTa;

B) KOTIMH 3aK/TIOUEHAN HE3aBHCHMOM SKCIEPTH3HI (IPH HX HATHYHK);

I') KOIIMIO CTpaBKU 00 UTOrax HE3aBHCHMOMH 3KCIICPTH3HL.

10. ITpu mpoBeieHUH BHY TPEHHEH 3KCIIEPTH3H IPOSKTA PerjlaMeHTa IPOBOAUTCS OLICHKA:!

a) COOTBEICTBHMS IPOEKTa perlaMeHTa TpeOOBaHUAM, INpPEABABIACMEIM K HEMY
denepanbHEIM 3akoHOM 0T 27 miomst 2010 roma Ne 210-®3 «O6 opraHusayy NPeIOCTaBICHH
rOCYJ@pCTBEHHBIX W MYHHIMNAIBHEIX YCIyr» U NPHHATBIMA B COOTBETCTBHH C HHM
HOpMAaTHBHBIMH TIPaBOBEIMH aKTaMH;

6) yyera pe3yIbTaToB HE3aBUCHMOH 3KCIIEPTU3EI B IPOEKTE PEITIAMCHTA.

11. Cpok mpoBeneHHS BHYTPEHHEH OSKCIIEPTH3BI U IOATOTOBKH 3aKIIOUCHMI IO €C
pe3yJIBTaTaM He MOXeT GHITh Gostee necaTu pabouux JHel co JHA IPeCTaBICHIA JOKYMCHTOB
(myHKT 9). 3aKmoYeHHe BHYTpEHHel S3KCIEPTH3bl HAMPABIICTCA HCHOJHMTEIIO B ACHb €ro
IIOJTOTOBKH.

12. VICIIONHATEN B TE€YEHHE TPEX JHEH CO IHS IONYyYEHHS 3aKIIOYCHHS BHYTPEHHEH
3KCHEPTH3HI 06ECIEUHBAET yUeT 3aMEIaHti 1 NPENIOKESHIH, COACPKAIUXCS B 3aKIOUCHHH. B
CilydYae HECOIIACHS HCTIONHUTENIS C 3aKIF0YEHHEM BHY TPeHHEH SKCTICPTUSEL, PEIICHUE 0CTACTCA
3a pykosoaureneM ammapara Copera ICMyTaTOB BHYTPHIOPOICKOro MYHWIHIIAJIBHOTO
06pa3oBaHKsA - MyHAIMIAIBHOTO OKpyTa IpocnekT BepHasckoro B ropone Mockse.

13. UcnonuuTenp B CPOK, He IPEBBIMAIONMN IATh JHEH CO IHA PAacCMOTPCHHA
3aKIIOYEHNI BHYTPEHHEH JKCIIEPTH3BI, BHOCHT PYKOBOAMTENO ammapara CoBeTa JCHyTaTOB
BHYTPHTOPOJICKOTO MYHHIMIIAIFHOTO 00pa3sOBaHHA - MYHHIMIAIBHOTO OKpyra IIpocmext
BepHaznckoro B ropone MOCKBE IIPOEKT perilaMeHTa, K KOTOPOMY IPUJIararoTes:

a) IPOEKT HOCTaHOBJeHKs amnapara CoBeTa JEMyTaTOB 00 yTBEPKICHHM periaMenTa

6) chopaBKM o0 HTOTaX HE3aBHCHMOW OSKCIEpTH3El, B TOM WYHCJIE HE3aBHCHMOH
AHTHUKOPPYTIIHOHHOM 3KCIIEPTH3HL;

B) 3aKIIOYEHHs BHYTPEHHEH OSKCIEPTH3H, B Cilydae HECOITacHi C 3aKI0UCHHCM
BHYTpPEHHEH SKCIIEPTH3BI, MUCEMEHHEIE BO3PaXKCHU;

I) IPOEKTH MyHMIMIATHEHEIX MPABOBEIX aKTOB, B CIIydae €CIU B MpoLiecce paspaGoTku
IPOEKTAa peraMeHTa BHIABIACICA BO3MOXXHOCTh ONTHMH3ALMH  (IOBHIICHHS Ka4ecTBa)
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NPEOCTABICHN MyHHUMIIANGHOM YCIYTH IPH YCIOBHM H3MEHEHHMH COOTBETCTBYIOIUMX
My HUITUTIATBHBIX IPaBOBBIX aKTOB.

14. PeryiaMeHT yTBep KIaeTCs IOCTaHOBIEHHEM anniapara CoBeTa JelyTaToB U BCTyIaeT
B CHUTy CO JHS €r0 O(QUIHAIBHOTO OITy G/IMKOBaHUs, €CIIH B IOCTAHOBICHUM HE OTOBOPEHO HHOC.

OmHOBpEMEHHO C OMyOJMKOBAaHHMEM pPENIaMEHT TMOJUICKHT PasMCIICHHIO Ha
oduIHaTEHOM caiiTe, KHOOPMALMOHHEIX CTEH/IaX B IOMENEHUIX anmnapaTa CoBeTa IemyTaTos.

15. BHeceHne HM3MEHEHHH B PErNIaMeHT OCYILIECTBIIACTCA Ha OCHOBAHMH M3MCHCHUH,
BHeCeHHHIX B PDeepansHmii 3axoH or 27 wmona 2010 roma Ne 210-®3 «O6 opraHM3almu
pedOCTaBlIeHNs TOCYJapCTBEHHBIX H MYHHIMIIANGHBIX YCJIYT» M HHBIE HOPMATHBHBIC
TIpaBoBEIE aKTH Poccumiickoit deepalyy, IPaBoBEIe aKThl Topoa MocKBEI 1 MyHHIMIIATBHbIC
NpaBOBHIE aKTHl, a Talke B IIEJAX COBEPIICHCTBOBAHWA aJMHHMCTPATHBHBIX IPOLEIYP
(meiCTBHiA) IO TIPEIOCTABICHIIO My HUIIMIIAJIBHON yCITyTH.



TIpunoxenue 3

K TOCTaHOBJeHHMIO armapata CoBeTa IeIyTaTOB
BHYTPHTOPOJCKOTO MyHHIMIANTEHOTO 00pa3oBaHus
- MyHMumnansHoro okpyra IIpocnekt Bepranckoro
B ropoae Mockse

ot «04» despans 2025 r. Ne I1-2/5

TpebosaHus
K NPEAOCTABJIEHHI0 MYHHIHIAJILHBIX yCIyT

Oo6mmne noNoKeHHA

1. HacroAmuMyu TpeGOBaHUAMM PETYJIUPYIOTCS BOMPOCH IPaBOOTHOIUCHHH MEXKIY
ammapatoM  CoBera JIEMyTATOB BHYTPUTOPOACKOTO ~MYHHMIMIANBHOTO 00pa3soBaHHA -
MyHHIunansHoro okpyra Ilpocnext BepHazckoro B ropone Mockse (fanee — anmapar Cogera
JEIlyTaTOB) ¥ 3assBUTE/SIMH IIPH IIPEAOCTaBICHUH My HUIUNAIBHBIX YCIIYT.

2. I[TocranoBneHuAMH anmapara CoBeTa AeyTaToB 00 YTBEPIKICHAN aIMUHICTPAaTUBHEIX
perTaMeHTOB MpPENOCTAaBICHHIA MyHHIMIATBHEIX yCiyr (mamee — periaMeHThl) MOTYT OBITH
YCTAaHOBJICHB  JIONOJHUTENbHEE TpeOoBaHMA K IPENOCTaBICHHIO  COOTBETCTBYIOMMX
MyHUIUITATBHBIX YCIIYT.

TpeGopanus Kk HHPOPMHPOBAHHKIO 3asBHTeJICH
NPH NPeJOCTAB/IEHHH MyHHIHNANLHBIX YCAYT

3. 3asBuTe]p HMeeT NpaBO Ha IONydeHWe Bcell HHPOpMAlMH, CBA3aHHOH ¢
TPEIOCTaBICHHEM EMY MYHHIUIAIBHON yCIyTH.

4. OCHOBHBIMH TpeOOBaHMAMH K MHQOPMHPOBAHHUIO 3aABUTENCH IPH NPENOCTABICHUH
MY HAIIUNATEHBIX YCIyT SBIAIOTCA:

1) mocroBepHOCTH HHGOPMALIUH;

2) nosHOTa UHGOPpMALMH;

3) HarIAAHOCTE (GOPM HpeNOoCTaBIIEMON HHGOpMAIIUY;

4) IOCTYITHOCTh HH(POpMAIUH;

5) oIepaTMBHOCTH IPEXOCTaBICHHA HHPOPMATHY;

6) aKTyaJJbHOCTh MHQOPMALIHH,

7) npepocTasienue uHGopManya Ha 6e3803Me31HOH OCHOBE.

5. Tlpy NOpenoCTaBICHHM MYHHIMINATBHOW YCIYTH 3aiBHTEIIO MPENOCTaBIACTCA
uHpopManus o:

1) MecTe Haxox/eHws U rpaduke paboTH anmnapara CoBeTa JEMyTaToB, BKIIOYad MECTO
# TpadyK OpHeMa 3ampocoB (3asBICHUH) Ha NPENOCTABICHAE My HUIIMIIAJIBHBIX YCIyT B MHBIX
JokyMeHToB (WHpOpMaluM), HEOOXOMMMBIX JUIA INPEAOCTABICHAS MYHMIUNAIBHOH yCIyrH
(manee — TOKyMEHTEL);

2) IOYTOBOM alpece, aIpecax ICKTPOHHOW MOWTHL, OQUIHMATEHOrO CalTa OPraHOB
MECTHOTO  CaMOYIPaBIEHHS  BHYTPHIOPOJCKOrO — MyHHIMIIANBHOTO  00pas’oBaHHA -
MyHHIMNansHOro okpyra Ilpocmexr Bepranckoro B ropogae Mockse B HHGOPMaIHIOHHO-
TeeKOMMyHHKAUMOHHO# ceTH «VHTepHeT» https://mo-pv.ru/ (nanee — obuIHaIbHEIA CaliT);

3) mepeuHe IPENOCTAaBIIEMBIX MYHHIMIAIBGHBIX YCIYT, CPOKax NpPEeNOCTABICHHA .
MYHMIHIATGHEX YCIYT, YCIOBHAX B3MMAHMs IUIATHl 33 MPEJOCTABICHHC MyHHIMNAIbHBIX
yCIIyT, pasMepe TaKo} IUIaTHl, €C/IH MyHHLMIANbHASL YCIyra IPEAOCTaBIIeTCS 3a CHET CPE/ICTB
3asBUTEIIS;

4) nepeune MOKyMeHTOB (0Gpasiiax HX 3alONHEHHs) ¥ HHpopMaIuy, HEOOXOIUMBIX UL
TOJyueHnsT MyHHIMIANBHON ycuyrn u (opMax ee MpeACTaBleHHs (OTACIBHO IUid KaXX oM
MY HHITATATEHOM YCIIyTH);

5) mopsanke o0XaNOBaHHUS pEIICHHH M NeHCTBUH (6e3neiicTeus) ammapata CoseTa
IEIyTaToB, €ro HODKHOCTHBIX JIMI X My HULMIATBHBIX CIIY)KallhX.

6. Madopmarmst 0 MyHHIIMNAIEHOH yCIIyTe MPeAOCTaBIAETCA OCPEICTBOM:

1) TenedoHHOH CBA3M;




£

2) o¢uuHaTLHOro CaiTa;

3) pasmeneHUA Ha HHPOPMAMOHHBIX CTEH/AX WIX HHBIX HCTOYHHUKAX HHPOpMUPOBAHUA
B roMelneHnax ammnapata CoBeTa eIy TaToB;

4) my6nauKanuii B cpeIcTBaX MaccoBol HHPOpMAIIHK;

5) ITopTaia rocy JapCTBEHHEIX ¥ MYHHIUTAIBHBIX YCIIYT (¢byHKumit) ropona MOCKBBI,

6) MHEIX CIIPAaBOYHO-HH(MOPMALMOHHEIX MaTepHaoB (JMCTOBOK, OpoImop, OyKJIEeTOB H
zp.).

7. Ilpu nwyHo# monade 3agsuTeneM B ammapar CoBeTa JCIYTaTOB JOKYMCHTOB,
3asBUTEb HHPOPMHUPYETCS O CPOKaX H IOPAJIKE PACCMOTPEHHA IOKYMEHTOB,  TAKIKE O IIOPSAKE
TIOTY4YeHHs HOKYMEHTA, IOATBEPIKIAIOIIEro IPEoCTaBIeHHE My HUIMNIATEHOH YCITyTH.

8. C MOMEHTa IPEJCTaBJICHAs JOKYMEHTOB 3ajdBUTE/b UMEET IIPaBO B Yachl MpHeMa
06paTHTBCA 1A MOy YeHU HHPopMauu 00 JTare pacCMOTPEHH IOKYMEHTOB.

9. 3asBATE/IIM MOTYT GBITH IPENOCTABIIEHE! CIISAYIONIHE KOHCYIBTAIlMH (JIMYHO B yCTHOH
dbopMe, B ICEMEHHOM PopMe M 110 TeledOoHy) O PENOCTaBICHUM My HHIIMIAJBHBIX Y CIIyT:

1) 0 IIPaBOBHIX aKTaX, peraMeHTHPYIONIHNX IPEIOCTaBICHHe MY HULHIANBHOH YCIyTH;

2) 0 JoKyMeHTax (MH(OpMALH), IPEJOCTABICHHE KOTOPBIX HEOOXOAMMO IS IOy YCHHS
MyHHIMOATEHEIX YCIYT, a Takke O MOKyMeHTaX (WH(pOpMaiuu) Is INPeROCTaBICHHS
MYHMIMIAIBHOM YCIyrd, pelleHHe O IPENCTaBIeHUH KOTOPBHIX 3ajdBUTENb NPHHHMACT
CaMOCTOSATENBHO;

3) 06 anpece, rpaduke paboTsl anmnapaTta CoBeTa AEMyTaToB;

4) o rpapuke IpueMa NOKYMEHTOB M BHIJau¥ MOKYMEHTOB, IIOATBEPKIAIOIINX
IpeOCTaBICHHE My HHIUITIAIBHOM Y CITYTH;

5) o mopsKe ofXKayoBaHMs peuleHHi u jeHcTeuit (GesnmedicTsus) ammapara CoseTa
JEIyTaTOB, €ro JOJDKHOCTHBIX JIMI| M MyHHIMIANBHEIX CITyKalluX.

10. KOHCYNBTAUMM M IIPEIOCTABICHME 3aSBHTEIAM B XOIe KOHCYJIBTailMi QopM
(671aHKOB) JIOKYMEHTOB SBIIAIOTCA 6€3B03ME3/IHBIMH.

11. B ciydae eciu Ui KOHCYJIBTaIMH TpeOyeTcs NPOJODKUTEIBHOE BPEMs (6onee 30
MHUHYT), 3ajABHTENIO MOXET OBITH [PETIONKEHO 0OPaTUTECS 32 HEOOXOIUMOH HHbOpMaNyeH B
[IMCEMEHHOM BHZAE JHOO Ha3HaueHO Apyroe yaoOHOE HJId 3aiBUTENA BpeMA UL YCTHOrO
KOHCYJIbTUPOBAHHS.

12. B MecTax mpHema JOKYMEHTOB MHGOpMALHI A 3aiBHTCIA O IPEJOCTaBICHHH
MYHHIMHAIBHEIX YCIYT pa3sMeIIaeTcs Ha HHGOPMAOHHEIX CTEHIAX MM HHBIX HCTOTHHKAX
HHPOPMHUPOBAHU.

TpeGoBaHHs K AOKyMEHTaM H HH(pOpMAaUUH, He0GXOAUMBIM
JJisl IPe0CTABJIEHNS] MyHHIUNAIbHOH yCIyTH

13. TlepedeHr mOKyMeHTOB (MHGOpMaluM), HEOOXOOUMBIX M1 NPEHOCTABICHMA
MYHHUIUIAIBHOM yCIyTH, YCTaHABIMBACTCS PEIIAMEHTOM U SABISETCA HCUCPIBIBAIOLINM.

14. dopma 3anpoca (3asBIeHAs) YTBEPXKIAETCA PEraMeHTOM. 1Ipu paszpaboTke HOpMEI
sampoca (3asIBJICHHS) MpPE/yCMATPHBACTCH HAIMYME B yYKa3aHHOH (opMe BCEX DEKBU3HTOB,
Tpe6yeMBIX Ul NPEJOCTABICHHA MYHULIMNAIGHOH YCIYTH, KOTOpHIE 3afBHTCHIb JODKCH
3aIIONHATH (YKa3aTh), @ TAKKE COTIACHE 3adBHTENIA Ha 0OOpabOTKy €ro IepCOHANbHBIX IAHHBIX.

15. B ciaydae ecnu uid NpPEeNOCTaBICHHS MYHHIMIAIBHON YCIYTH HeobxouMa
06paboTKa IepCOHAIBHBIX NaHHBIX JIKIA, HE SBILTIONMIETOCA 3aBUTCIIEM (3a HCKIIOYEHHEM JIHII,
TNPH3HAHHBIX B yCTAHOBJICHHOM IIOpANKE GE3BECTHO OTCYTCTBYIOIIMMH, U PasBICKUBAEMBIX JIMIL,
MECTO HAXOXHCHHWS KOTOPHIX HE YCTAHOBJICHO YIIONHOMOYEHHHIM (eNepalbHEIM OpraHoM
MCTIONHUTENbHOM BIACTH), H €CIH B COOTBETCTBHH C (e/iepalTbHEIM 3aKOHOM 00paboTKa TaKHX
IIEpPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIIATECS ¢ COTIAcHs YKa3aHHOTO JIMIA, IIPH obparmeHuun
3a NOIyYeHHEM MYHHLHMIAIBHON YCIyTH 3a{BUTENb HOINOJHHMTENIBHO IPENOCTABIACT
JOKYMEHTHI, MOATBEPKAIOINHe TIOMydeHHE COIIacHs YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
npeicTapurens (WA, MMEIOIIETO NpaBoO IPEJCTABIATh HMHTEPECH ¢u3MuecKoro JMua B
COOTBETCTBHH C 3aKOHOAATELCTBOM) Ha 00paboTKy IEpCOHAIBHBIX JaHHBIX YKa3aHHOTO JIHIL.
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16. IlpencrapiseMble 3agBUTENIEM JTOKYMEHTBI (undopmanua) Ha 6yMaKHOM HOCHTEJC
JOJKHEI COOTBETCTBOBATH CIIEYIOIIAM TPEOOBAHUAM:

1) He MMETH MOIYHCTOK Y HCIIPABIICHHH TEKCTa;

2) He IMETH TIOBPEXICHMUH, HaJIMIie KOTOPEIX HE MO3BOJLET ONHO3HAMHO HCTONKOBATH
UX COJIEpXKaHue.

17. Komuu TOKYMEHTOB, HE 3aBEPEHHBIE HOTApPHyCOM, IPEACTABIAKOTCS 3aiBUTCICM
BMECTE C OpWIMHAJIaMM NOKYMEHTOB, €CJIH HMHOE HE YCTAHOBJEHO COOTBETCTBYIOIMM
perjaMeHTOM.

18. JJoKyMeHTHI, BBIJAHHEIE KOMIICTEHTHHIMU OpraHaMH MHOCTPaHHbBIX rOCylapCIB H
TIpe/ICTABICHHBIE 3asABATENCM JUIA IONyYeHHs MYHUUMINATEHOH yCIYIH, HODKHEL OKITH
JIerallH30BaHE, €cl¥ HHOE He IpPEXyCMOTPEHO MEXIYHApONHEIMH JOroBopamu Poccickow
deneparuy, ¥ NEpeBSICHE Ha PYCCKUH A3BIK. B clydasx, Ipexy CMOTPEHHBIX dbenepanbHEIMU
3aKOHAMH, BEPHOCTD IIEPEBOJA JOJDKHA OBITh HOTAPHAIBHO yIOCTOBEPCHA.

19. B ciryyae eciy JOKyMEHTH IOJal0TCs Yepe3 NPeICTaBUTEILA 3aBUTEIIA, ROIDKCH OBITH
TpeCTaBlIeH TOKYMEHT, MOATBEPKIAIOUIMH IOJHOMOYHs Ha OCYIIECTBICHHC JEHACTBUN OT
MMEHH 3asiBUTENA:

1) odopmieHHas B COOTBEICTBHH C 3aKOHONATEIHCTBOM Poccwmiickoii Penepanuu
JOBEPEHHOCTH (11 GU3MIECKUX JIUII);

2) obopMileHHas B COOTBEICTBHH C 3aKOHOAATECIBCTBOM Poccuiickoit dDenepaun
JOBEPEHHOCTH, 3aBEpEeHHast IeYaThIo (IPH HAJIMYUH) 3aBHTEIIA ¥ TOINMCAHHAS PYKOBOXUTEIIEM
3agBUTEIS WIH YIIOTHOMOYEHHEM 9THM PYKOBOAHTENEM JIULIOM (UL FOPHIMIECKHX JML);

3) KOIMsA pelleHHs O HA3HAYCHHH MM o6 m30paHuM MO IpHKasa O Ha3HAYCHHH
(HM3MYECKOrO JIHNA HAa JODKHOCTH, B COOTBETCTBHH C KOTODHIM TaKO€ duzHIecKoe JHIO
o61afaeT NpaBoM JEHCTBOBATH OT HMECHH 3asBUTENs 0€3 IOBEPEHHOCTH.

CraTyc ¥ NONHOMOYHS 3aKOHHBIX MpENCTaBUTENCH 3aiBHUTENA — (pU3HYECKOro JIHIla
TIOATBEPXKIAFOTCA JOKyMEHTaMH, TIPElyCMOTPEHHBIMH (QelepaibHBIMHA 3aKOHAMH.

20. 3asBUTENH NpH OOPAIIECHAH 3a [OTYYeHHEM MyHHIMNATBHOH yCITyTH PECTaBILICT
JOKYMEHT, y KOCTOBEPSIOIIHI €70 IMIHOCTH B COOTBETCTBHH C 3aKOHOAATEIECTBOM Poccuiickoi
Oenepaliviy.

VY IocToBepeH#e IMYHOCTH IPaX/[aHHHA, HE JOCTUITIErO BO3pacTa 14 ner, MoxeT OHITH
TIPOU3BEIEHO €T0 3aKOHHEIMH IPEICTABUTENAMH (JTMLIAMM, MMEIOIIIMMHU [PABO IPE/CTABIATE €10
MHTEPECH B COOTBETCTBUH C 32KOHOATENBCTBOM).

TpeboBanus k npHeMy (II0JIy4€HHI0) H PeTHCTPALAH A0OKYMEHTOB

21. JIns nosydYeHus My HUIMNAIbHON YCIIYTH 3aABHTEIb MOXKET:

1) BpyuMTh HOKYMEHTHI JHYHO MyHHIHMIIQTBHOMY CIyXaleMy, OTBCTCTBCHHOMY 3a
npueM (LOJTy4eHNe) i PETHCTPALHIO IOKY MEHTOB;

2) HampaBHTh MOKYMEHTHl IO IOYTe B CiIydae, €CIH OTO HPEMyCMOTPEHO
COOTBETCTBYIOINUM PETIAMEHTOM.

22. OCHOBAHHEM /IS HAYaIa NPENOCTABICHN MyHHIMIIAIGHON YCIYTH, €ClIH HHOC HE
TIPEyCMOTPEHO TpaBOBBIMK akTaMu Pocculickolt denepanyy, NPpaBOBRIMHU aKTaMi ropozia
MOCKBSI, MyHHITAIATHBIME HOPMATHBHEIMHA [PaBOBBIMH aKTaMH, B TOM 9HC/IC PEMIAMCHTOM,
ABJIAETCA TIOCTYIUICHHE OT 3aSBUTENS JOKYMEHTOB B anmapat CoBeTa [ICHyTaToB.

23. B ciydyae eclid HHOE HE IIPEXyCMOTPEHO HOPMATHBHEIMH NpaBOBBIMH aKTaMH
Poccuiickoit Penepanuu, HOPMATHBHBIMM IPaBOBHIMM  aKkTaMH TOpOJAa MocKBEI,
MY HUIIMTIAbHEIMYA HOPMATHBHBIMH [IPABOBEIMH aKTaMH CPOK IIPEA0CTABICHIA MYHHIHIATEHOH
YCIyrM HAYMHAET MCYMCITECA Ha CIEAyIOIMi pabounii [€Hb IOCHE JHA pervcTparu
JOKyMEHTOB. B cilydae HpefoCTaBIEHHS MYHWLHIIATLHON yCIyrH B JCHB obparneHus CpoK
IPE/IOCTABNEHHs] MyHUIMIAIBHON yCIyTd HA4YMHACT HCUMCIATHCS € MOMCHTa PErHCTpAiliH
JIOKyMEHTOB.

24. MyHHIMOAIBHEIA CHyXallul, OTBETCTBEHHBIH 33 IpHUEM (nonmydyeHue) H
PETUCTPALMIO JOKYMEHTOB, IIPY IOy YCHHH IOKYMEHTOB:
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1) ycTaHABIMBaeT HpeIMET AOKYMEHTOB, M IIPH JUYHOM OOpAllCHMM 3adBUTENS, —
JIMYHOCTD 3asABUTEINS,

2) TpoBepseT NpPEICTABICHHEIE JOKYMEHTHl Ha COOTBETCTBHC TpeOOBAHUAM,
YCTaHOBJTEHHEIM HOPMATHBHEIMH IIPaBOBBIMY akTaMu Poccuiickoii Genepalui, HOpMaTHBHEIMH
IIPaBOBEIMH aKTaMu ropoia MOCKBEI, My HULMITAIbHBIMH HOPMATHBHEIMH [IPaBOBEIMH aKTaMH K
0(hOPMIEHHIO TAKUX JOKYMEHTOB, HACTOSIIEM TpeGOBAHIAM M TPEOOBAHUAM PETTIAMEHTA.

25. Ilpu HanuuuM HEOOXOIMMEIX NOKYMEHTOB I IPEIOCTaBICHUA MYHULUIIAIBHON
YCIYyTH M B Clydae COOTBETCTBHMA HX TpeOOBaHWAM, YCTaHOBICHHEIM HOPMATHBHHIMH
TIpaBOBEIMM aKTami Poccuiickoit ®enepauyu, HOPMaTUBHBIMU NPABOBBIMH aKTaMH ropona
MOCKBE], MYHHLUNATGHEIME HOPMATHBHBIMH IIPABOBBIMH aKTaMH K OQOPMIICHHIO TaKHX
JOKyMEHTOB, HACTOAIIMM TpeOoBaHMAM M TpeOOBaHWAM pETIaMEHTa, MYHHUIMITATBHBIN
CIIy>KAIlHii, OTBETCTBEHHEIH 32 IIpHeEM (TIOTyYEeHHE) U PETHCTPALTMIO JOKYMEHTOB!

1) B cimyyae THYHOTrO OOpalEHUs 3a1BUTEILA:

a) eCid IpPeICTaBIeHB KOIHUM HEOOXONMMBIX JOKYMEHTOB, CBEPAET MPEACTABICHHBIC
SK3EMIULIPH! OPHTHHATOB M KOIHH JOKYMEHTOB, Ie/aeT Ha HUX OTMETKY 00 HX COOTBETCTBHH
TOVIMHHBIM 9K3EMIUIAPAM, 3aBEPAET CBOed MOAIMCHIO C yKa3aHUEM HOJDKHOCTH, (aMIIuy,
WMEHH U oTdecTBa (MPH HAIMYMK), BO3BpAlacT OPHIHHAJBI JOKYMEHTOB 3ajdBHUTEIIO, 3a
MCKJIOYEHHEM CITydaeB, TPe;TyCMOTPEHHBIX HOPMaTHBHBIMU NPAaBOBEIMH aKTaMH PoccHicKoH
depepanuy, MPaBOBREIMH aKTaMH Iopoja MOCKBEI M MYyHHIMNAJIbHBEIMA HOPMaTHBHBIMH
IIPAaBOBFIMHK aKTaMH;

6) ecnM KOMMM HEOOXONMMEIX HOKYMEHTOB HE NpPEICTABICHEI, OCYIICCTBILICT
KOIHPOBAHHE JOKyMEHTOB, JeJacT Ha HHX OTMETKY 00 HX COOTBETCTBHM IOIMHHBIM
SK3EMIUIAPaM, 3aBepAeT CBOeH IOMINCHI0 ¢ YKa3aHMeM [O/DKHOCTH, (baMHIMH, UMEHH M
oTyecTBa (IIPY HAJIMYHH), BO3BPAINAET OPUTHHAILI JOKYMEHTOB 3aIBHUTE/IO, 38 HCKIIOUCHHEM
Clly4aeB, HPEXyCMOTPEHHEIX HOPMAaTHBHBIMU TIPAaBOBEIMH aKTamu Poccuickor denepanuy,
TIPaBOBEIMH aKTaM¥ ropofa MoCKBH H My HULMIIAIGHEIMA HOPMATHBHBIMA IPABOBEIMH aKTaMH;

B) BHOCHT 3aHCh O IIpHEME JOKyMEHTOB B XXypHal PETHCTpAllMH NOKYMEHTOB; CPOK
PETHCTPAliK JOKYMEHTOB He JOJ/DKEH IPEBHILATh 15 MHHYT ¢ MOMEHTa MX MPE/CTaBICHHA
3asIBUTEIIEM;

r) Ha JIOKyMEHTaX yKa3blBacT JaTy IONydeHHs, CBOM (aMHIIMIO, MMA M OTIECTBO (pu
HAJIMUKH) K 3aBepsAeT JIMIHOH ITOMIIUCHIO;

X) obopMiIfeT B ABYX SK3EMIULIPAX PacCIUCKy B IOMYYCHHH NOKYMEHTOB H 3aBepscT
JIUYHOMH MOANMCHIO KXKIBIM SK3EMIULIP PAaCIHCKH,

€) ImepeacT 3asABUTENIO Ha HOANMHCH 002 3K3eMIULIpa; MEPBBIH SK3EMIULIp PACIHCKU B
TIONy4YEHWH JOKYMEHTOB OCTaBJIAET y 3aABUTEIIs, BTOPOH SK3EMIUIAP PACIIUCKH npuobIaeT K
IOKyMeHTaM. IIpH TIONyd9eHHHM pe3yibTara IPEROCTaBICHHA MyHHLHIAIBHOH yCIIyTH,
3asBWTeIb CTABMT JMYHYIO IOAMHCH (C pacmmdpoBKON (aMuIMy, MMEHH, oTYecTBa (IPH
HAJIFYKMY) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO 3K3EMILIAPA);

K) TepeqaeT NPHUHATHIA KOMIUIEKT JOKYMEHTOB MYHMIHMNAIBHOMY  CIIyXalleMy,
OTBETCTBEHHOMY 3a 00paboTKy NOKYyMEHTOB;

2) B cIyyae IONyYEeHHs JOKYMEHTOB IO I0YTe:

a) BHOCHT 3allUCh O IpHEME JOKYMEHTOB B JKYPHAI PErHCTpAllM JOKYMEHTOB; CPOK
DETHCTPAlMH JTOKYMEHTOB He IO/DKEH HpEBHIIaTh ONHOr0 pabodero IHA C MOMEHTa €ro
IIOMydEeHUs OT MYHHLNIATBHOTO CITYKAIlero, OTBETCTBEHHOIO 32 JCIONPOU3BOJCTBO;

6) Ha JOKyMEHTaX yKaseBaeT Jary MOJyuYeHHd, CBOM HaMHIHIO, HMA M OT4ECTBO (npu
HAJIM4YUH) U 3aBEPSAET INYHOH ITOIITHCEHIO;

B) ohopMIIeT B BYX 3K3EMIUIApAX PaclMCKy B MOIYYCHHH NOKYMCHTOB U 3aBCPACT
JIAYHOMR IOAMUCHI0 KKIBIM SK3EMINIAP PaCIUCKY;

r) mepemaeT OQOPMICHHBIM SK3EMIUIAD PaclMCKH MYyHHIMINATBPHOMY CIIyXKaleMmy,
OTBETCTBEHHOMY 34 [EJIONPOU3BOACTBO, VI OTIPABKH I10 MOYTE B TCUYCHHE ONHOIO pabouero
IHS 1OCIIE THA PETUCTPalMH JOKYMEHTOB;

1) HHGOPMHpYET 3asABUTEIS O CPOKaX M CHOCOOax MOIy4CHHA NOKYMECHTOB H (nnn)
MH(bOPMALHIH, TTOTBEPXKIAIOIINX Pe3yIbTAT NPEJOCTABICHA] My HHIMITATIEHON YCIIyIH;
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€) TepemaeT TPUHATHIA KOMIUIEKT JOKYMEHTOB MYHHIHMNAIBHOMY CIyXKaIlEMy,
OTBETCTBEHHOMY 32 00paboTKy IOKYMEHTOB.

26. 3adBHTENIO OTKa3pIBacTcd B IIpHeMe JOKYMEHTOB, INpPH HaJIMYUM CICAYIOMUX
OCHOBAaHHIA:

1) mpexncraBiaeHHEIE NOKYMEHTHl HE COOTBETCTBYIOT TPeOOBaHHSAM, YCTaHOBJICHHBIM
HOpMAaTHBHHIMH IIpaBOBEIMH axramMu Poccuiickoil ®enepainu, MPaBOBHIMU aKTaMH ropoza
MOCKBEI, MyHMIMIAIGHEIME HOPMATHBHEIMA TIPAaBOBEIMY aKTaMH, HACTOAIIMM TpeGoBaHuIM,
pErIaMEeHTOM;

2) mpelcTaBiCHHBIE JOKYMEHTH YTPAaTWIH CHIy (HaHHOE OCHOBAHHC IPUMEHSIETCS B
ClIyyasx HCTeYeHWs CpOoKa NEeHCTBUA NOKyMEHTa, €CIM CPOK JEHCTBUSA NOKYMCHTa yKa3aH B
caMOM IOKyMeHTe JHOO OmpeseNneH 3aKOHONATENLCTBOM, a TakKe B HMHBIX CIydasdXx,
IIpeTy CMOTPEHHEIX 3aKoHoAaTenscTBoM Poccuiickoit @enepalyu, MpaBoBEIMU aKTaMH IropoJia
MOCKBEI, My HUIUIIAJIBHEIMH [TPAaBOBEIMU aKTaMH);

3) 3agBHTENiEeM IMPEACTAaBIICH HEMOIHBIA KOMIUIEKT JOKYMCHTOB, YKa3aHHEIX B
periaMeHTe B Ka4yecTBe JOKYMEHTOB, IOMJIEKAMUX O00A3aTENbHOMY IPEACTaBICHHUIO
3asSBUTENIEM;

4) TpeCTaBICHHEIE JOKYMEHTHl COIEpPKAaT HEJOCTOBEPHBIC U (WIM) MPOTHBOPEYHBEIC
CBEICHUS;

5) momava JOKYMEHTOB OT MIMEHHU 3asIBHTEIA HE YIIOTHOMOYEHHBIM Ha TO JIMIIOM;

6) obpareHre 3a IPeIOCTaBICHHEM MYHHIMIIAIBHON YCIyrd JIMLA, HE ABIIOIIETOCs
TOJTyyaTeIeM MyHHIMIIAIBHON YCIyTH B COOTBETCTBHH C PETTIAMEHTOM (JaHHOE OCHOBAHHUE HE
TPAMEHACTCA B ClIy4yae, €ClIi B COOTBETCTBHHU C PErVIAMEHTOM K 3afABHTEIIO NMPEXbSBIACTCS
TpeGOBaHKe. 0 HAIHYHHM CHEIMAIBHOTO IpaBa, NOATBEPAWTH HAJIMYME KOTOPOrO BO3MOMKHO
TOJILKO B Ipolecce 00pabOTKH JOKYMEHTOB);

7) obpalleHne 3asBHTEN 32 MyHHIUITAIBHOH ycryroil B ammapaT CoBeTa IelyTaToB, He
[PEeJOCTABIISIOIINH TPeOYIOITY0Cs 3aBUTEII0 MY HHIUIIAIBHY IO YCIIYTY;

8) MHBIX OCHOBAHMM, YCTAHOBICHHBIX PETTIAMEHTOM.

27. TlepeueHp OCHOBaHMM IJis OTKa3a B IpHEMe JOKYMEHTOB, HEOOXONMMBIX UL
IPENOCTABICHUA MYHUIHNAIBHOM YCIyTH, YCTAHOBJICHHBIM pEraMeHTOM, fBILIeTCH
HCUEPIIFIBAIOIIUM.

28. [Ipy HaMWYMM OCHOBaHWU A OTKa3a B IPHEME JNOKYMEHTOB, MYHHLMIIAIBHBIN
CIIy>Kalll¥if, OTBETCTBEHHHIH 3a IIpHeM (IOMyYeHHE) H PETUCTPALlUIO JIOKYMEHTOB:

1) B ciyyae JUYHOTO 0OpalieHNs 3asBUTEIIA:

a) YBEJIOMIIIET B YCTHOM $opMe 3a4BUTENS O HAIMYNH OCHOBAHMH IS OTKasa B IpueMe
JOKYMEHTOB, OOBICHIET €My COICp)KaHWE BBIIBICHHBIX HEIOCTATKOB, IpeliaraeT NPUHATH
MEpHI 10 MX YCTPaHEHHUIO, BO3BPAIAeT 3aABUTEIIIO JOKYMEHTE!;

6) B ciydae TpeGOBaHHsA 3asBUTENEM IPESAOCTABICHNS €My IHCEMEHHOTO pelieHus o6
OTKa3e B IIpHEME JOKYMEHTOB (Jjajlee — MOTUBHPOBAHHEIH OTKa3):

- BHOCHT 3aITiCh O IIPUEME JIOKYMEHTOB B XXy pHaJl pETUCTPAlMH JOKYMEHTOB;

- ohopmiIeT ¥ TMOIIUCHIBAET B ABYX 3K3EMIUIAPaX MOTHBHPOBAHHEIA OTKa3 C yKa3aHHEM
IpHYHMH OTKa3a B IIpHEME JOKYMEHTOB (Jaee — IPHYMHA OTKa3a B IIpHEMe);

- BBIaeT (HAIpaBiIAET) 3aABUTENIO IIEPBHIA JK3EMIUIIP MOTHBHPOBAaHHOIO OTKasa B CpOK,
YCTaHOBJEHHEIN persaMeHToM. BTOopoll 5K3eMIUIIp MOTHBHPOBAHHOIO OTKa3a C MOATHUCHIO
3asIBUTENA O IOMydYeHHH (C OTMETKOM 0 Criocobe HaNpaBlIeHUs PEIICHHs 3aABUTENI0) OCTAeTCS
Ha XpaHeHuH B annapate CoBeTa JeIyTaToB,;

- BHOCHT 3aIIiCh 00 OTKa3e B IpHeMe JOKYMEHTOB B JKypHall pETUCTPAIMH JOKYMEHTOB;

2) B cliy4dae MOIY4YEeHH JOKYMEHTOB II0 ITOYTE:

a) BHOCHT 3aIlHCh O MpHUEME NOKYMEHTOB B JKypHAll PETHCTPAllHd JNOKYMEHTOB; CPOK
PETHCTpallMi JIOKYMEHTOB HE IODKEH IPEBHINIATh OAHOro pabodero JHA ¢ MOMEHTa €ro
[IOJIyYEHHS OT MyHHITUITAJIEHOIO CIIyXKaIIero, OTBETCTBEHHOIO 3a NEJIONMPOU3BOICTBO;

6) ohopMIISeT ¥ MOAMUCHBAECT MOTUBHPOBAHHEIHM OTKa3 ¢ YKa3aHHEM NPHYMH OTKa3a;

B) mepenaet oQopMIICHHBIHI MOTHBUPOBAaHHBIA OTKa3 M IPEICTABICHHBIC 3asiBUTENEM
ODUTMHAIK  JIOKyMEHTOB ' MYHHLUNAIBHOMY  CIy)KallleMy,  OTBETCTBEHHOMY  3a



14
JETONPOM3BOLCTBO, MIA OTIPABKM IO MOYTe B TCUCHHE ONHOTO pabouero AHA MOCHE THA
perucTpalyy JOKyMEHTOB;

r) BHOCHT 3allMCh O BBIJAYC (HampapieHMH) MOTHBHPOBAaHHOIO OTKasa B
COOTBETCTBYIOIIMH XKy pHAJ PETHCTPALIMU IOKYMCHTOB.

29. B periaMeHTe YCTaHABIUBAETCS IPaBO 3asABUTE]L OTO3BATH JOKYMCHTEL.

30. Jins OKHMAAHHS OYepeay, BO3SMOXKHOCTH OGOPMIICHHA JOKYMEHTOB OTBEACHB! MECTA,
OCHAIIIEHHEIE CTYJBAMH, CTONaMH (CTOMKaMH) C HAIMIHEM nucuel Gymaru, pydek, 61aHKOB
3aIpOoCOB (3asBICHHH).

TpeGoBaHHSA K y4eTy AOKYMEHTOB

31. YueT JOKYMEHTOB OCYIIECTBIIAETCA MYHHIIUIATBHBIM CITyKaIlliM, OTBETCTBCHHBIM 32
npveM (MOMy4eHWe) ¥ PETHCTPallio JOKYMCHTOB, IIOCPEICTBOM BCACHHA JKypHaia
PETHCTPALMH JJOKYMEHTOB Ha 6y MaKHOM M JIEKTPOHHOM HOCHTEIIC.

32. XXypHan perucTpanuy JOKyMEHTOB COAEPIKUT CIICIYIOIHe 00g3aTeNbHEIC PEKBU3UTEI
pu paboTe ¢ JOKYMEHTaMH:

1) NOpAIKOBEIN HOMED,

2) perucTpalMOHHEINA HOMED;

3) maTa 1 BpeMsl peTUCTpalMi JOKYMCHTOB;

4) crioco6 obpalenus 3asABUTeIN (IMYHBIN PUEM, TI0YTa);

5) cBeICHUA O 3asdBHTENE — PaMUIHA, UM, OTYECTBO (IIPH HAJIMYKHN) 3aABUTEIIA,

6) KOHTAaKTHEIE NAHHEIE 3asABUTENI (TeneOH, anpec SINEKTPOHHOH MOYTH M HHEIC
JTAaHHEIE);

7) HauMEHOBaHHUE TIPEOCTaBILIEMON MyHUIMIIATIBHON YCITyTH,

8) ImepedcHb IpPeCTABICHHBIX 3ajBHTENIEM NOKYMEHTOB (C YKA3aHHEM DEKBH3HTOB
COOTBETCTBYIOLIUX JTOKYMEHTOB);

9) HOKHOCTH, GDAMEIIAS, HMsi, OTYECTBO (IIPH HATHYAH) MyHUIMIIAIBHOTO CIIyXKaIlero,
OTBETCTBEHHOIO 3a IpHeM (TIONyUYEeHHE) H PETUCTPALAIO JOKYMEHTOB;

10) ZOIDKHOCTD, (baMIITHS, UMsl, OTIECTBO (NPH HATMYHK) MYHHIMIAIBHOTO CIIyXAIlero,
OTBETICTBEHHOTO 33 00pabOoTKy NOKYMCHTOB;

11) nata (aKTUYECKOTO MNPEJOCTABICHHMA 3asBHTEIIO DPE3yJbTaTa MPelOCTABICHHUL
MYHHUIMIIAJIBHOHA YCITyTH;

12) Texymmuii cTaTyCc pacCCMOTPEHHUA TOKYMEHTOB:

«3apEruCTPUPOBAHON;

«OTKa3 B PETUCTPALIMN» — O3HAYAET, YTO 3asBUTEIIO OTKA3aHO B IPHEME TOKYMCHTOB;

«Ha UCTIOTHEHHN» — 03HAYAEeT, YTO HJIET PACCMOTPEHHE JOKYMEHTOB IO CYINCCTBY;

«TIPHOCTAHOBIIEHO» — [IPH YKa3aHHH 3TOTO CTAaTyca 0053aTeIBHO 3aIONHACTCS PEKBUSHT
«CpOK, Ha KOTOPHI IPHOCTAHOBIICHO IIPEIOCTABICHHE MY HHIHITATBHON yCITyTH»;

«OTO3BAHOY» — YKa3hIBAETCS, €CIH JOKYMEHTE OTO3BAHBI 3aABUTCIICM;

«pPeIIEHO TIOJIOKUTENBHO» — O3HAYAET, YTO 3aiBUTEIIO NPENOCTaBIeHa My HAIMIIAIbHAA
ycyra,

«OTKA3aHOY» — O3HAYAET, YTO 3aIBUTEIIO OTKA3aHO B NPEJOCTABICHHU MyHHULANIATBHON
YCIIyTH;

13) maTa U3MEHEHHU CTaTyca paCCMOTPEHM JOKYMEHTOB;

14) ¢pox, Ha KOTOpHIi PHOCTAHOBJICHO NPeOCTABIeHIE My HHIUTIATLHOH Y CITYTH;

15) damunpst, uMst, OTIECTBO (IPU HAIXYNH) MyHHIMIAIBLHOTO CIIyJKAIIEero, BEIIABIICTO
(HampaBUBIIETr0) 3aABUTEIIO JOKYMEHTH H (wim) wuHpOpMALMIO, ITOATBEPIKAAIOIIHE
IPEOCTABICHHE My HUIUIAJIBHOM YCITyTH.

33. JKypHaJl perHCTpalyi JOKYMEHTOB Ha OyMaXHOM HOCHTENIE — 9TO KHHIA y4CTa,
3aMojHeHHasd BpPydYHYIO, B TBEPJOM Ilepelviere, MNPOIIHYpOBaHHAdA, NpPOHYMEpOBaHHAd,
3aBepeHHas MOANKCHIO PykoBomuTeNls ammapara CoBera JENMyTaTOB M CKPCIUICHHAs MEYATHIO
anmapara CoBera Iy TaToB.

Omu6ku B 3aIMCAX HMCTPABIAIOTCS IyTeM 3a4YepKHBAaHMs HEIPABIVIBHOW 3alMCH C
yKa3aHHEM TIpaBWIBHOM peJaKuMM H 3aBEPCHHEM MOMNHMCBIO IODKHOCTHOTO  JIMNa
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(MyHHIENAABHOTO CiyKamiero) ammapata CoBera ICIyTaTOB, BHECINETO MCHPABJICHHA, C
yKa3aHHEM €ro IO/DKHOCTH, (aMWINH, MMEHH, OTYECTBA (mpu Hanmuuu). Mcnons3oBaHue
KOPPEKTHPYIOIMX CPECTB JTHOO 3aMEHa CTPAHHI| B XXypHaie PErMCTpalii TOKyMCHTOB HE
JIOTTy CKAIOTCA.

34. TIpu IOTy9YeHH: JOKYMEHTa, OATBEPXK/AIOIIEro MPEIOCTaBICHAC My HULIATIAIbHOR
YCIYTH, Ha PyKM 3asBHTeNb CTABUT JIMYHYIO MOAMUCH (C paciunpoBKOH damunuy, UMEHH,
oT4ecTBa (IIPH HATHYNH) B COOTBETCTBYIONIEl CTPOKE 3aMpoca U B rpade xypHajla perucTpaniy
JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

TpeGoBanus k 06pabdoTKe JOKYMEHTOB

35. OcHOBaHMEM JUid Hayajna MpOLECAYPH SABIACTCS MONydYCHHE MyHHIUNAIBHBEIM
CITy’KalllAM, OTBETCTBEHHBIM 3a 00pabOTKY MOKYMEHTOB, IIOJHOTO IIaKEeTa [OKYMEHTOB,
IPEACTABICHHBIX 3asBUTEIIEM.

36. MyHMIMIIANBHELHA CIly Kaumuii, OTBETCTBEHHEIH 3a 00paboTKy JOKYyMEHTOB:

1) oOCymeCTBISET IPOBEPKYy [OKYMEHTOB, IPEICTAaBICHHBIX 3adBUTCICM, Ha
COOTBETCTBHE TpPEOOBAHMSM, NPEABABIIEMBIM K CONEPKAHUIO M OQOPMICHHMIO TaKhX
JIOKYMEHTOB HOPMATHBHBIMY IIPaBOBBIME akTaMu Poccuiickoi @enepaniiy, IPaBOBEIMM aKTaMH
ropona MOCKBEI, My HUIIMITAJIbHEIMH HOPMAaTHBHEIMH IIPABOBBIMY aKTaMH;

2) Ha OCHOBaHHMH AHAIW3a CBENCHMH, CONEPXKAINUXCA B NOKYMEHTaX, YCTaHaBIHBACT
HaJIM4pe [IpaBa 3as1BUTEII Ha MPeOCTaBICHUE MYHUITUIIATBHOH YCITyTH;

3) np¥ BEIABICHAN OCHOBAHUM TS IIPHOCTAHOBJICHHS MPENOCTABICHIA My HHIHTIABHOM
YCIAYTH TOTOBMT TPOEKT PEINEHHs O IPHOCTAHOBICHHH NPENOCTABICHUS MYyHHIHMNATBHOH
YCIYTH, BU3HPYET €ro U IepelaeT MOKYMEHTH ¢ IMPOEKTOM COOTBETCTBYIOIIETO PCIICHUA
pyxosogutemio ammapata Copera JemyTaroB. IIpOEKT pemIeHHA O IPHOCTAHOBJICHUM
IIPEIOCTABICHHS MyHHUIHUIIAIBHON YCHyIH NODKEH COAEpXaTh MOTHBHPOBAaHHBIC IPUYMHEL
IPHOCTAHOBJICHHS MPEIOCTABICHH MyHUIIUIIATLHOM yCIIyTH, COOTBETCTBYIOIHE OCHOBAHMAM
JUIS TIPHOCTAHOBJICHHS €€ NPENOCTaBICHUA, IPENyCMOTPEHHBIM PEITIaMEHTOM, & Takke CPOK
IIPUOCTAHOBIICHHUS,

4) TIpH BEIABJICHAM OCHOBAHUH [T OTKa3a B MOy YeHUH My HULUIIATBHOM Y CITyTH TOTOBUT
IIPOEKT peleHuss o0 OTKa3e B IPEJOCTaBICHMH MYHHUHMIIAIBHOW YCIYTH, BU3HPYET €ro H
nepefiaeT JOKYMEHTHI ¢ IPOEKTOM COOTBETCTBYIOIIETO DEHICHHsS PYKOBOIUTEIIO anliapara
Cosera jemyTaToB. IIpoekT pemenns o6 OTKase B IPENOCTABICHHH MYHHIUNATBHON yCIyTrH
JOJDKEH COIep)KaTh MOTMBHPOBZHHEIE IPHYMHEL OTKa3a B NMPENOCTABJICHMN MYHHIHNATBHOH
YCIIYTH, COOTBETCTBYIOIIME OCHOBAHHAM JULA OTKa3a B €€ NPEIOCTaBICHHH, IIPEy CMOTPCHHBIM
PETIIaMEHTOM;

5) TIpH OTCYTCTBUM OCHOBaHHM IUIS 0TKa3a B IIPENOCTABICHUH MyHHINNAIBHOH yCIyTH
TOTOBHT IPOEKT PEIICHHS O IPESTOCTaBICHHN My HHIMITAILHON YCIyTH ¥ IIEPENACT NOKYMEHTE
C IIPOEKTOM COOTBETCTBYIOIIETO PELICHUS pyKOBOAHTeMO anmapaTa Cosera ey TaTos. [Ipoekt
peIeHNs O TIPEJOCTABICHUH My HMIMIIAILHON YCIIYTH CONEPKUT CBEICHHS, XapaKTCPU3YIOIIHE
pe3yJIbTaT MPEeAOCTaBIECHH My HULIMIIAJIBHON YCIyTH;

37. PerilaMeHTOM MOTrYT OBITh YCTAHOBJICHBl OCHOBaHHMA U1 IIPHOCTAHOBIICHMA
IIpeNOCTaBIeHII MyHUIUNAILHON YCIIyTH, & TaKke CPOKY ITPHOCTAHOBICHHS NPEIOCTaBICHUS
MyHHIUIATBHONR YCIIYTH.

CpOK HpHOCTAHOBICHUS IIPEIOCTABICHHA My HUIUIAIBHOM YCIIYTH HCYHC/IAETCA C NaThl
TIPYHATHS PELICHUS O IPHOCTAHOBICHAN PEIOCTABIICHIA My HUIIUNIATBHOH Y CIIyTH.
[IpenocTapieHMe MyHHLMIATBHOM YCIyTH BO30OHOBIAETCS He NO3[HEe pabodero JHd,
CIEMYIOIEro 3a JHEM YCTPAHCHHS NPHWYHH, CTaBIIMX OCHOBAHUEM I IPHOCTaHOBJICHHS
IIPEIOCTABNECHH MyHUIMIANGHON YCIyrd. 3asdBUTENs HHPOPMHPYETCH O BO30OHOBICHHH
IPEIOCTABICHHs MY HHIUIIATBHOM YCIYTH CHOCOGOM, YKa3aHHEIM B 3aIpOCe (3asBICHHUIL).

38. IlepeueHs OCHOBaHMH Ul [PHOCTAHOBICHHA MNPEAOCTABJICHHUS MYHHIHIIAILHOM
YCIIyTH, YCTAHOBJICHHBIH PETJIAMEHTOM, ABJIIETCS HCUSPIBIBAIOIIIM.

39. Pemenwe O NPHOCTAHOBJICHHHM IIPSIOCTABICHHA MYHMIMIIAJIBHOA YCIyTH
HAIIPaBIAETCA 3aIBHTENIO He MO3/IHee CIIeAYIOMero paGoyero AHs ¢ OATH MPUHATHA PEIICHUS O
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IPHOCTAHOBJIEHMH [PEAOCTABIICHNS My HUIUIIATHHOH YCIIyTH MO0 BBIACTCA 3asBATENO B ICHD
obpaleHss B CiIy4ae NpeJoCTaBICHIA MYHHLUNANTEHO! YCIYTH B [ICHD ofpalieHus.

40. Pemenyie 0 NMPHOCTAHOBJICHHUH NPEAOCTABICHHS MYHHIHUIAIBHOR YCIYIH M CPOK
IIPUOCTAHOBIICHHUS PETHCTPHPYIOTCS B XKYPHAJIE PETUCTPali TOKYMEHTOB.

41. OcHOBaHMAMH [UI OTKa3a B IIPeOCTABICHUH My HUIMIIAILHOM YCIIYTH SBILIOTCA.

1) OpeAcTaBIeHMEe JOKYMEHTOB, HE COOTBETCTBYIOIMX TPEGOBAHMAM, YCTAHOBICHHBIM
npaBoBEIME  akTamu Poccuifckoif  ®emepammu, roposa MOCKBEI M MyHHMIMNATIBHEIMU
NpaBoBHIMM  aKTaMy, HacToamuM TpeGoBaHuMsiM, pErIaMCHTOM, €CIH  yKa3aHHBIC
06CTOSTENBCTBA GBI YCTAHOBIEHE! B Iponiecce 06paboTKH JOKYMEHTOB;

2) yTpaTa CHIIBI IIPEACTABICHHBIX JOKYMEHTOB, €C/IH YKA3aHHBIC 0OCTOATENbCTRA 30121
YCTAHOBIIEHH! B IIpoliecce 00paGoTKH JIOKYMEHTOB;

3) HcTeueHHe CpOKa IPHOCTAHOBIEHN PEIOCTaBIEHHS MY HAIMIIAIBHON YCITyTH, €CIH
B Te4YEHHE JaHHOTO CPOKa He OBUTH YCTpaHEHEI 00CTOATENBCTBA, OCTY KUBIIKE IPUIAHAMH JIs
IPHOCTAHOBIICHHS TIPEAOCTaBIECHN] My HULIMITIABHON YCIIYTH;

4) HanwuWe B NPEACTABICHHBIX JOKYMEHTaX NPOTHBOPEUMBEIX JIHOO HETOCTOBEPHEIX
CBeIEHMH, eCIH yKasaHHEE OGCTOATENbCTBA GBUIM YCTAHOBJIEHH B IIpoliecce 0oOpaGOTKH
JOKYMEHTOB;

5) obpalneHue 3a MPEJOCTAaBICHAEM MYHHIMIIAIBHOH YCIyTH JHIA, HE ABJIAIOMCTOCT
oJydaTeneM MyHHIUIATBHOM YCIYTH B COOTBETCTBMH C PETVIAMEHTOM ([aHHOE OCHOBaHHE
IIPUMEHSAETCS B TOM CIIydae, €CIIM B COOTBETCTBHH C PEINIAMEHTOM K 3aABUTEIIO NPEABABIACTCS
TpeGOBaHHE O HAIMYMM CIENUATFHOrO IIpaBa, IIOATBEPAMTH HATMIME KOTOPOrO BO3MOXKHO
TOJIBKO B IIporiecce 06paboTKH JOKYMEHTOB).

42. PerilaMeHTOM MOIYT OBITH yCTaHOBJIEHHI JAOIOIHUTEIBHEIC OCHOBAHUA UL OTKa3a B
TIPENOCTABICHIH MYHHUIMIIAIBHON YCIyTH, NpeXyCMOTPEHHbIC HOPMAaTHBHBIMHM IIPaBOBHIMU
aktamu Poccuiickoil ®eneparyy, MpaBOBEIMA aKTaMH ropoga MOCKBE U MyHUIUTIAIBHBIMU
HOPMAaTUBHBIMHU IIPABOBEIMH aKTaMH.

43, TlepeueHb OCHOBaHMI I OTKa3a B IIPEJOCTABICHUM MYHHLHIATBHOH YCIyrH,
YCTaHOBJICHHBIH PErTaMeHTOM, ABJIACTCA HCUESPIIBIBAIOIIVM.

44. Pemenre 00 OTKa3€ B IIPEIOCTABICHUN My HUIIMIIATBHOM YCIIYTH C yKa3aHUEM IIPUYHH
0TKa3a HaNpaBIIETCA 3afBUTENI0 HE MO3JHEE CICAYIoIero paboyero AHs C JaThl NPHHATHA
pelnenns o6 0TKase B IPEIOCTaBICHAN MyHHIMIANBHOMR yCIyrd 1100 BBIIACTCS 3agBUTEMIO B
JieHb 0OpaIleHNs B CTydae IPeAOCTaBICHIA MyHHIMIIATIBHON YCIyTH B AeHb 00pAIlCHHA.

45, Pemenrie 06 oTKa3e B IPEIOCTABICHUN MyHHIMIIAJIBHON yCIyTH PETUCTPUPYETCS B
XKypHaJIe peTUCTPaLUU JOKYMEHTOB.

TpeGoBaHHs K NPHHATHIO PENICHAS NPH
npeJoCTaBJAeHHH MyYHHIHIAJIBHOH YCIyrH

46. OcHOBaHHEM Ui IPUHATHA PELICHHS IPU NPETOCTaBICHHH My HULUITAILHON yCIyTH
ABIIAETCA IOdydeHre pykoBojuteneM anmapara CoBera JIEmMyTaToB JAOKYMEHTOB M IIPOEKTa
pElICHuU.

47. PyxoBomutens anmnapara CoBeTa NenyTaToB:

1) mommHCHIBaeT MPOEKT pEIICHHS IPH COOTBETCTBHU IIPEACTABIEHHOrO IIPOCKTA
TpeOOBaHMAM HOPMATHBHEIX IPAaBOBHIX aKTOB Poccuiickod ®enepaii, NPaBOBBIX aKTOB
ropoaa MoCKBEI, My HUIIMNIATIBHBIX HOPMATHBHEIX IIPAaBOBHIX aKTOB, B TOM YHCIIC PETJIAMEHTA;

2) Bo3Bpamaer MOKYMEHTHl H IPOSKT pelmeHHs Ha NOpaboTKy MyHHUIHIAIBHOMY
CITy’KallleMy, OTBETCTBEHHOMY 3a 00paboTKy JTOKYMEHTOB, C yKa3aHHeM IPHIHHBI BO3BpaTa IIPH
HECOOTBETCTBHH IIPEACTABICHHOTO IPOEKTa pelleHuA TpeOOBaHHUAM HOPMATUBHBIX IIPABOBBIX
akToB Poccuifckoii ®enepaiii, IIPaBOBHIX AakTOB ropoja MOCKBEL, MyHHIUIIATBHBIX
HOPMATHUBHBIX [IPABOBHIX aKTOB, PETJIAMEHTA.

48. PemeHue, MOINMCaHHOE pykoBomuteneM ammapara CoBeTa ACIyTaTOB, SBILACTCS
KOHEYHBIM PE3yJIbTATOM NPEIOCTaBICHH] My HULHIIAIBHON YCIYTH.
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TpeGoBaHus K Bbjaye 3aBHTEII0 J0OKYMEHTA, NOATBEPAIAOIIEro NPefoCTABACHHE
MYHHIHNAIBHOH YCJIYIH, BIA PEelIeHHs! O MPHOCTAHOBJICHHH MPE0CTABICHHS
MYHHIHOAJbHOH YCIyTH

49. MyHULHITAGHEIN CITy Kaliiii, OTBETCTBCHHBIN 32 BBIIATY (HarpaBIEHNE) 3aBUTENTIO
pe3yJIbTaTa IpeJoCTaBICHAA My HUIUIIATBHON YCITyTH:

1) mHGOPMHpYET 3adBHTEN O pe3y/bTaTe NPEIOCTABICHUS My HUIUIIATBHOMH YCITyTH Wi
0 IIPHOCTAHOBJICHHH TIPEIOCTABIEHHS My HUIIUIIANBHOM YCITyTH 0 TeNeOHY UM JIEKTPOHHON
TI0UTE, YKa3aHHEIM 3aABUTENEM B 3aIIpoce (3aABJICHUMN);

2) ofecrieunBaer Iepenady 3asBUTEII0 JOKYMEHTa, HOATBEPKIAIOIIETO IIPEIOCTAaBICHAC
MYHULMIATBHON YCIIyTH, WIH PEIIEHHs O IIPHOCTAHOBJICHHH NIPEIOCTABICHH MYHHUIUNATEHOM
YCIIyTH B COOTBETCTBHH C PErTIAMEHTOM;

3) mpoBepseT IOJIHOMOUMS U (WIH) JHYHOCTH 3agBHTENS, MOIYJaIOIIEro MOKYyMCHT,
MOATBEPKIAIONMI  IPENOCTABICHHE  MYHMIMNAIBHOM  yCIYyTH, HIH  PeIIeHHI O
IPUOCTAHOBJICHIH HPEAOCTaBICHAS MY HUIIMIIAIBHOH yCIIyTH JIHYHO.

50. JIOKyMeHT, IOATBEPKNAIOIIMI TPEJOCTABICHHE MYHULMIAIBHOH YCIyrd, HIH
pellieHre 0 MPUOCTAHOBICHWH TPEJOCTAaBIECHAA MYHHIUIIAIBHON YCIYTH, B COOTBETCTBHH C
perJIaMeHTOM MOJKET OBITh:

1) BELIAH 3aABUTENMIO (IIPEACTABHTENIO 3aABUTENA) JIMIHO; BPEMs OXKUIAHUA B OUEPEIH
onpeeNaeTes Il KaKI0H MyHUIMIIAIBHON YCIyTH B pETIIaMEHTE;

2) HanpaBJIcH 3asABUTEIIO IIOYTOBLIM OTTIPABICHHCM.

51. 3asBuTens BOpaBe ykasaTh cmoco6 M GopMy TONY4eHHS JOKyMEHTa,
NOATBEPXKIAMOIIEr0  NPEJOCTaBICHAEC  MYHHLHMIAIBHOM  yCIYrd, MIA  PEIICHHA O
IPHOCTAHOBJICHHHU NIPEJOCTABIEHN My HUIIUITAIBHOM! YCITyTH.

52. B ciryuae eci B 3anpoce (3asABICHAN) OTCYTCTBYET HHPOpMALHs 0 hopme oIy ICHH
JOKYMEHTa, MHOATBEPKIAIOMErO MPeJOCTABICHAC MYHHIMIANBHOR yCIyrd, (peleHHs o
IIPHOCTAHOBIECHHHU MPEIOCTABICHUS My HUIHIIANTEHOR YCITYTH) | (WIK) CHOCO0e ero Moy IeHud,
MHGOPMHUPOBAHHE 3aABHTE/S OCYIIECTBIAETCA UCX0d U3 GOPMEI H ciocoGa, KOTOpsle OhUIM
MCIIOIB30BaHEI 3asABUTEJIEM UL IPEIOCTaBICHHA JOKYMEHTOB.

53. B ciyuae TpeGOBaHUS 3asBUTEN OTHOBPEMEHHO C JIOKYMEHTOM, IIOATBEPXKJar0 UM
TIPEI0CTABICHIE MyHHIUIIATEHON YCIyTH, 3asIBUTENIO BEIIAIOTCA (HanpaBIAIOTCA) OPUTHHAIB
IPEACTABJICHHEIX MM  JOKYMEHTOB, 3a HCKIIOYCHHEM CJIy4acB, MPEAyCMOTPEHHBIX
HOPMATHBHEIMU TIPaBOBEIMH aKTaMu Poccuiickod ®enepaliiy, mpaBOBBIMH aKTaMH ropoza
MOCKBEI B MyHUIMITAJIEHEIMA HOPMATUBHEIMH IIPAaBOBBIMH aKTaMU.

54. B ciy4ae ecinH B BBIIAHHOM MJOKYMEHTE, INOATBEPXKIAIOIIEM NPENOCTABICHUC
MYHHIMIATBHOM yCITyTH, JOIyIieHa onedaTka H (W) omubka, ammapar CoBera JCIMyTaTOB
0053aH HCIPABUTH JIOITYIIIEHHEIE OEeYaTKU U (WIH) OMIHOKH B BEIIAHHOM JIOKYMEHTE.

55. B ciydae eciy MyHMIHMIQIbHAS yCIyra NPENOCTaBISETCS B NeHb OOpalleHUs u
JOINYIIEHHBIE OleyYaTKd W (WiIH) OmHOKM OOHapyXXCHbI cpasy IIOCIe BBJAYH JOKYMEHTa,
IONYIIEHHHE OomedyaTKd ¥ (WiH) OMMNOKH NOJDKHEI OBITH HCIPABJCHEL, a HCIPABICHHBIH
JOKYMEHT BBHIJJaH 3asBHTENIO B 9TOT XK€ ICHB.

56. B MHEIX CIy4asX CpPOK HMCIIPaBieHHs OIYIICHHEIX OINEYaToK W (WiM) OmHUOOK H
BELJa4 (HaIpapjIeHUs) 3asBUTEIIO HCIPABICHHOTO JTOKYMEHTa He JOJDKEH IPEBBINATL TPEX
paGounx IHel ¢ MOMEHTa OOpAIEHH: 3asBUTENS 32 MCIPABIECHUEM OTIEYaToK U (IIH) OMIHOOK.

Brigaua qy0ankaTa J0KyMEHTa, HOATBEPKAAIONIEro
npeAocTaBJeHHEe MYHHIUNAJBLHOH YCIIyTH

57. B ciydasX, NpPeLyCMOTPEHHEIX DEIJIAMEHTOM, 3adBHTENb MOXET OOpaTuThes B
ammapar CoBera JeNyTaToB3a IOMydeHHEM JAyOnMKara NOKYMEHTa, [OATBEPXKIAIOIICTO
Tpe0CTaBIeHIE My HHIUITATBHOM yCIyTH (janee — My OluKar).

58. JIoKyMeHTEHI, HeO0XO0JUMEIe JUTS BEIIAa4H Ay OJIMKaTa:

1) 3asBIIeHIE Ha TOJyYeHHE JyOInuKaTa;

2) HUCHOpPUYCHHBIM OpWTMHAI JOKYMCHTa, MOATBEPXKIAIOIIETO IPEAOCTABICHUC
My HHIMIIATEHOM YCIyTH (B Cllydae IOpYH).
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59. Jly6nukaT JOJDKEH BOCIIPOM3BOIMTL BCE PEKBH3UTHI OpPUIHHANA PAHEC BBIIAHHOIO
IOKyMEHTa, TOTBEPIKIAIOILEr0 IPEOCTaBICHAE My HUIMNAIBHOH yCIyTrH. B BEpXHEM MPaBoM

YIJIy TIPOCTABISETCS OTMETKA «TyOIUKaT.
60. O6mwuit CpoK BEIAaUH JAyOIHKaTA HE MOXKET NpeBHmarh 10 pabounx THEH.

61. Ilpu odopmneHun [OyOnmKaTa HCHOPYCHHBIM  OpHTHHAI  JOKYMEHTa,
IIOTBEPIKAAIOIIETO IPEXOCTaBICHHE My HULUIIAJIBHOM YCIIyTH, U3BIMACTCA.
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Tpunoxxenue 4
K TmocraHopnenmio anmapara CoBeTa JeIyTaToB
BHYTPHTOPOJICKOTO MyHHIIMTIATIGHOTO  00pa3oBaHuA -
MYHHLUNATBHOTo okpyra Ipocnekt BepHanckoro B
ropone Mockse
ot «04» deppaist 2025 1. Ne I1-2/5

Ilonoxxenue
06 0COOEHHOCTSX HOXAYH H PACCMOTPEHH %Ka100 HA peleRds U (WiIH) AeficTBAS
(Ge3nmeiicTBue) annapata CoBeTa IeMyTATOB BHYTPHIOPOACKOr0 MyHHIHIIAJILHOTO
oGpa3oBaHus - MyHAIHIAIbHOro okpyra Ipocext BepHaackoro B ropoae Mockse,
ero AOJGKHOCTHBIX JIMI H MYHHIHIAJLHBIX CIYKAaNHX

1. Hacrosmee IToNOKEHHE YCTAHABIMBAET OCOGEHHOCTH [I0Ja4H M PACCMOTPEHHUS XKaJI00
Ha HapylleHWEe TMOpsAKa TIPeJOCTAaBICHHS MYHHLMNAIBHEIX YCIyT, BBIPaSHUBINCECA B
HENpPaBOMEPHBIX pelleHuAX M (WIH) AeHcTBHAX (Ge3feHCTBUM) anmapara Cosera eIy TaTOB
BHYTPUTOPOACKOTO MYHHIMIANLHOr0 00pa3oBaHMs - MyHMIMIIAILHOrO OKpyTa [Tpocnekr
Bepnanckoro B ropoje Mockse (fanee — anmapar Copera JIEIyTaTOB), €0 JOLKHOCTHBIX JIMII U
MYHHUIMIATBHEIX CIIYXaIlUX NPH IPEJOCTaBICHUH MyHHIUIAIBHEIX YCIyT (masniee — xkanoOsl,
peienus u (win) AeficTBus (GesneHcTBre)).

2. JlelicTBe HACTOAIMEro IIONOKEHMsS PacIpOCTPaHAETCs Ha JKANOOH, IOJAHHBIE C
cobmoznennem Tpeboparuit denepanbHoro 3akoHa or 27 mrona 2010 roxa Ne 210-03 «O6
OpraHM3alu¥ [IPEJOCTABIECHHI rOCY IAPCTBEHHEIX U MY HUIIMITAJIBHBIX Y CITYT».

Kano6s! Ha pernenus ¥ (win) aefictaus (6esnelictpue) anmapara CoBeTa JCIyTaTOB, €T0
JOJDKHOCTHBIX JIMI] ¥ MyHHIMIATHHEIX CIy)KalllMX, HE CBA3aHHBIC C HAapyMICHHEM MOpAIKa
TIPENOCTABJICHAS MYHHIUIIAIBHEIX YCIYT, MOAIOTCS M PAcCMAaTPHBAIOTCS B COOTBCTCTBHH C
TpeGoanmamu DenepansHOro 3akona ot 2 mMast 2006 rona Ne 59-03 «O nopamke pacCMOTPCHHA
oGpamieHuit rpaxaal Poccuiickoi @enepanumy.

3. 3asIBUTEIH MOKET OOPATHTHCA C XKaI0OOH, B TOM YHCJIE B CIEAYIOIIHNX CIIy4adx:

a) HapyIIeHHe CPOKa PETUCTPALMHY 3a1IpOca O MPENOCTABICHUN MyHHIMIIANBHOH yCIy 1
(marnee — 3ampoc), a TaxoKe Nopsaxa oGopMIIeHHS U BEIIa9H PACIIMCKH B TIOJTy ICHUN 3aMpOCa;

6) TpeboBaHHe y 3aMBUTENS NOKYMEHTOB WM HHGOpMAalMH Ju00 OCYyINECTBICHHA
JNeHcTBUH, TpeJCTaBleHHE WIM  OCYINECTBIEHHE  KOTOPBIX HE  MPEAYyCMOTPEHO
a[MHHVCTPATHBHBIM DEIIAMCHTOM IpPEIOCTAaBIEHHs MyHHIHNATEHOH yCIyTH (manee -
pEraMeHT);

B) OTKa3 B IPHeMe JOKYMEHTOB, IPEICTABICHAE KOTOPHIX IIPEY CMOTPEHO PETIaMEHTOM;

r) 3aTpefoBanKe C 3asBUTEIA NPH NPEIOCTABICHAN MY HUIUIIAIEHOH YCITYTH IUIATHI, HE
Py CMOTPEHHOH PErIaMeHTOM;

II) HapyUIeHHEe CPOKa PEeOCTABICHHA MY HUIATIAIBHON YCIIYTH;

e)oTKa3 B MPEJOCTABICHWM MYHHIMIANBHOM YOIyrH, €CId OCHOBAHHA HC
TIPEIyCMOTPEHBI PETTIAMEHTOM;

’K) OTKa3 B HCTIPABJICHHH IOILYIECHHBIX ONEYaToOK M OIMOOK B BRIIAHHEIX B PE3YJIbTATe
[IpeIOCTABNECHHS MYHHLMIAIBHON YCIYTH DOKYMEHTax MO0 HapyIIeHHE yCTaHOBJICHHOTO
CpOKa TaKWX HUCIIPaBIICHUH;

3) HapylleHWe CpoKa WM IOpAfKa BH(AYH JOKYMEHTOB TIO  pesylbIaTaM
IpEIOCTaBICHUA My HAITMIIAIBHON YCIyTH;

H) IPHOCTAHOBIIEHAE IPENOCTABICHHS MYHULMIIAIBHONH YCIYTH, €CIM OCHOBaHMW
IPHOCTAHOBJICHYS HE MPEIY CMOTPEHbI PETJIAMEHTOM;

K) TpeGOBaHUE y 3aABUTEIIS IPY HPEJOCTABICHAN MyHUIMIIANIBHOM YCIyTH OKYMEHTOB
WiK UHGOpPMAIMH, OTCYTCTBHE H (WIH) HEJOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIMCH IIpH
IEPBOHAYANLHOM OTKase B IIPHEME MOKYMEHTOB, HEOOXOMMBIX [Uif TIPENOCTaBICHI
MYHHIUIAIHOM YCIyTH, U060 B MPENOCTaBICHAN MyHULHIIATEHOH yCIyTH, 38 UCKIIOICHHEM
CIIydaes, TIpeIyCMOTPEHHBIX IIHKTOM 4 yacTH 1 crarsu 7 deepalbHOro 3aKoHa OT 27 urons
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2010 roma Ne 210-03 «O6 opraHA3aliuy IPENOCTABICHAS rOCy TapCTBEHHBIX M My HUITUTIAIBHBIX
yCIyD».

4. YanoGsl MOTyT GHITH O/IAHH B anmapaT CoBera ACIyTaToB B IMCEMEHHO! dopme Ha
6yMaXHOM HOCHTEJIE, B NEKTPOHHON GopMe ONHHM K3 CIIEAYIOMEX CIOCOG0B:

a) IpH JIMYHOM TpueMe 3asBuTeNs (NpeACTaBHTENA 3adBuTeNd) B ammapare CopeTa
JEIIyTaToB (BPEMS NPHEMA Xano6 JOIDKHO COBIALATh CO BPEMEHEM MpHEMa 3alIpOCOB);

©) HOYTOBEIM OTIIPABICHHEM,

B) C HCHOJb30BaHHEM O(HIMATBPHOTO caiiTa OpraHOB MECTHOTO CaMOYIIPaBJICHU
BHYTPUIOPOACKOr0 MYHHIUIANBHOTO 06pa3soBaHMA - MyHHIMIATbHOro okpyra IIpocmekt
Bepnazckoro B ropoge Mockse https://mo-pv.ru/ B UHPOPMALOHHO-TEIEKOMMY HUKAIIHOHHOH
cetu «IHTEpHET.

5. B cIyuae IIOayH 5KaNo6H! [IPH INIHOM IpHeMe 3aIBHTENb (ITPeICTaBUTENb 3aIBUTEILT)
JOJDKEH TIPEACTaBUTH JOKYMEHT, Y JOCTOBEPSIOIMI THIHOCTB.

6. Xano6a omKHA COACPKATE:

a) HauMeHOBaHye anmapara CoBeTa JeIyTaToB JH00 JODKHOCTS M (WiH) GaMUIHIO, HMA
¥ 0T4eCTBO (IIPH HATHYMM) JOJDKHOCTHOTO JIMI, KOTOPOMY HampaBisercs xkanoba;

6) HOJDKHOCTD ¥ (WIH) (DaMUJIMIO, UM, OTIECTBO (IPH HAJIUYMH) JOJDKHOCTHOIO JIHIA,
MyHHITHIIATBHOTO CIyKAlllero, peieHns u neficTeus (GesneicTaue) KOTOporo obxayoTes;

B) GaMIIIHIO, HM#, OTYECTBO (IIPU HAJIMYMK), CBEIEHHS O MECTE KUTEBCTBA 3aABATEIL —
(DM3MYECKOTO JMIla, B TOM 4YHCIE 3apETMCTPUPOBAHHOIO B KAa4eCTBE HMHAMBHAYaIBHOIO
IpeINpUHUMATEN, JIH00 HANMEHOBAHHE, CBEICHHS O MECTE HaXOXICHHA 3ajABUTEId —
IOPHANYECKOTO JIMNA, a Takke HoMep (HOMepa) KOHTakTHOro TenedoHa, aapec (anpeca)
3JIEKTPOHHOM MOUTHI ([P HANWIHHK) M [IOYTOBIN af[pec, TI0 KOTOPHIM NOJIKEH OHITh HalpaBJIeH
OTBET 3asBUTEJIIO;

r) JaTa NOJadd M PErMCTPALMOHHEIM HOMep 3ampoca (3a HCKIIOUCHHEM Clyqacs
06KATOBAHUS OTKA3a B [IPHEME 3aIPOCa U €r0 PETUCIPALIUH HIIH OTKa3a B IPHEME JIOKYMEHTOB);

) cBelleHHs O pelleHusx u (wik) JeicTBUAX (6e3neHcTBUY), SBIAIOMMXCA HPEIMETOM
0o0>KaJIoBaHM;

€) JOBOJIBI, Ha OCHOBAHMH KOTOPHIX 3asBUTEINb HE COTIACEH € 00XKAIly MBIMM PEIICHAIMH
¥ (wu) AedcTBHAMH (Ge3nercTBreM). 3agBUTENEM MOTYT OBITH IIPEICTAB/ICHEI TOKYMEHTEI (nipu
HATHYMH), TTOATBEPYIAIONHE JOBOEI 3asBUTENs, 00 HX KOMHH. 3asdBUTENEM MOTYT OHITh
TIpE/CTaBIEHE] HOKYMEHTH (IpH HaJM4YMH), [OATBEPKIAIOMME JOBOMBI 3aIBUTCIS, mbo HX
KOIHUH.

7. Xanoba IOANMCHIBACTCA 3asSBHTEIEM WIA €ro MNpeICTaBHTENEM, HMEIOIUM
IIOJIHOMOYHS Ha €€ ITOJIIACaHNe U Mmojady.

8.B ciyuae ecim kanob6a IOAAETCA Yepe3 MPEJCTAaBUTENA 3adBHTEN, Taioke
IIPECTABIETCSA TOKYMEHT, TIOATBEP K IAIOMIHI IOTHOMOYHS Ha OCYILIECTBICHHE NEHCTBHH OT
MMEHH 3a9BUTENA. B KadecTse JOKYMEHTa, ITOATBEPKAAIOIIETO MOJHOMOYNS Ha OCYIECTBICHUC
NeUCTBHI OT MMEHH 3asSBUTEINS, MOJKET OBITH IPEICTABICHA:

a) oOpPMIICHHO! B COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccmiickoit dernepaimn
JOBEPEHHOCTHIO (I GU3MYECKHX JIMIL);

6) oOpMIIEHHOH B COOTBEICTBHH C 3aKOHONATENbCTBOM Poccuiicko ®enepanuu
JOBEPEHHOCTBIO, 3aBEPEHHOM mMeuaTpio (NPH HANWYMH) 3asBUTENS M IIOJNHCAHHOH
PYKOBOIHTENEM 3af{BHTCAS WIM YHIOJHOMOYEHHBHIM OSTHM pYKOBOJHTENEM JIMIIOM (s
IOPHIUIECKUX JIHIT);

B) KONHeH pellleHHs O HasHaueHHH WM o6 m36paHuu GO NMpHKasa O HA3HAYCHHH
(DH3HYECKOro JIMNA HA JIO/DKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKoe (H3HYECKOe JHLO
06J1ajaeT paBoM JEHCTBOBATH OT MMEHH 3adBUTENA 6€3 1OBEPEHHOCTH.

9. CTaTyc M IOTHOMOUHS 3aKOHHBIX NPEICTABHTENEH 3aABUTENS — (QU3UIECKOro JIHIa
TTOTBEPIKAAIOTCA JOKYMEHTaMH, NIPEy CMOTPEHHBIMHU (eepalTbHEIMU 3aKOHAMH.

10. XKano6a, nocTynuemad B anmapaT CoBeTa JEMyTaTOB, MOMWIEKHUT PErHCTpaliid HE
To3qHEE pabodero IHA, CICIYIOEro 3a JHEM €€ ITOCTYIUICHHS.
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11. 3agBHUTENH MMEET IPaBO OTO3BATH CBOKO XKaofy B Ji060e BpeMs 0 IPUHSATHA 1O HEl
pemenns. OT35IB XKanoGsl 0pOpPMIIETCA B IACHMEHHON (OpME H MOZACTCA B aImapaT Cosera
JEMyTaTOB B COOTBETCTBHM C IyHKTaMH 4-5, 7-9 HaCTOAIIETO Ionoxenus. Kamo6a
BO3BpAIIAeTCs 3aSBHUTENIO HE I03JHee paGodero MHA CICSHYIOMIEro 32 JHEM IOCTYIUICHHA
OT3HIBA.

12. TlocTynuBmas xanoba paccMaTpuBaercsa B TedeHue 15 pabounx JHEH CO JHA €€
peructpauyi. B ciydae o6kanoBaHMd OTKasa B NPHEME JOKYMCHTOB y 3ajdBHTEILL nubo B
VICTIPABJICHHH JONYLICHHEIX OIEYaTOK H OMMOOK WM B Ciydae 00XKaJIOBaHUS 3aABUTEIIEM
HApyIIEHNA YCTAHOBJIEHHOTO CPOKA TAKMX MCIPaBIeHUH Xano0a paccCMaTpUBACTCs B TCUCHHC 5
paboumnx IHeH co JHs €€ PETHCTPALUH.

13. Xanoba Ha pernenns u (win) aeficTBus (Ge3eHCTBHE) JOIDKHOCTHEIX JIHIL annapata
CoBeTa JIENyTaTOB U MyHUIMNATBHBIX CIyXKallliX paccMaTpHBacTCA pyKOBOAUTENICM allapaTa
CoBeTa [eMyTaToB HIM YNONHOMOYEHHBIMH MM HA PAacCMOTpEHHe Xalob NODKHOCTHBIMM
nMnamu annapara CoBeTa Ay TaToB.

B ciyyae eciu oOXATyIOTCS pelleHHs pyKosomuTesls ammapara CoBeTa JeIyTaTos,
kanoba MOJaeTcs HEIOCPEACTBEHHO pyKOBOAMTEmoO ammapata CoBeTa JENyTaToB M
paccMaTpHBAETCA HM B IOPSIIKE, PELYCMOTPEHHOM HACTOAMIM 1J0I0XKEHHEM.

14.Tlo pe3ynbTaTaMm PaccMOTpEHHA KanoObl B COOTBETCTBUH
¢ uacTeio 7 crateu 11.2 ®enepansHoro 3akona ot 27 miona 2010 roma Ne 210-®3 «0O6
OpTaHU3alMM [PEIOCTABICHHA I'OCYJAaPCTBEHHBIX M MYHMIHMMNATBHEIX YCIyI» IPHHUMACTCA
pemmende o6 yIOBIETBOPEHUH JKaloOHl (IIOMHOCTBIO WIH B yactd) aub6o 06 oTKase B €
YIOBIETBOPEHHH. YKasaHHOe pelieHne odopmisercd Ha O(QUIHATEHOM OnaHke anmapara
CoBera JIeITyTaTOB I ITHCEM.

15. B oTBeTe IO Pe3yIbTaTaM PacCMOTPEHHA JKao0k! YKa3bIBAIOTCA:

a) HauMeHoBaHue armapara CoBeTa JIeIyTaToB, TOJDKHOCTB, QaMIIHA, MMS, OTIECTBO
(TIp¥ HAMYHH) €ro JOKHOCTHOrO JIMIA, IPUHABIICIO PEIICHHE 110 xaiobe;

6) HOMEp, 1aTa, MECTO [IPHHATHA PEIIEHHs, BKIIOYast CBEICHHA O MOJDKHOCTHOM JIMIIE HIH
MYHHIMHAIEHOM CIIy’KalleM, PELICHHE WIH TEHCTBUE (6e31eiicTBIE) KOTOPOTO 00KATYeTCS;

B) haMHIIKs, HMsI, OTYECTBO (IIPH HATMYKM), CBEJCHUI O MECTE JKHUTEILCTBA 3adBUTCILA —
dusHUecKoro JMma JHG0 HAMMEHOBAHME, CBENCHHI O MECTE HAXOXKJCHWI 3afBHTEIA —
FOPHIMUECKOTO JIAIa, (PaMUITHs, HMS, OTYECTBO (IIPH HAIMYHH) U CBEJICHH O MECTE XKHUTEIECTBA
TIpeICTABATEIIA 3asBUTEIIS, IOJIABIIETO Kano0y OT HMEHH 3agBUTENA);

r) croco® MOJaYM ¥ ATy PETHCTPALMH XKaOObL, e PerHCTPalHOHHEIH HOMED;

J) TIpEIMET >KaJI00HI;

¢) OCHOBaHHA [y TPHMHATHA pEIeHMA IO >kanobe CO CCBUIKOH Ha MOIeKaIlye
IPUMEHEHUIO HOPMATHBHEIE IIPABOBHIE AKTHI;

) IPUHATOE 10 Jkaj00e peleHune;

3) B CiIydYae NPU3HAHUA KaloOBl MOJIeKaINeH YNOBJICTBOPCHHIO — uHpopmanui o
HefCTBUAX, OCYIIECTBIseMEIX armaparoM CoBeTa [EMyTaToB B LEJAX HE3aMEIIUTEILHOTO
yCTpaHeHus BBIABICHHBIX HapyUICHHil IpH OKa3aHHH MyHHIMNAIPHOM YCIyrd, a TaKxKe
W3BMHEHMS 32 JOCTABIICHHBIE HEYJ06CTBa M HHGOPMAIIUA O JaNbHEHIINX JEHCTBUAX, KOTOPHIC
HEOGXOIMMO COBEPIIHTD 3aABHTEIO B LEAX MOMyICHHS My HULMIAILHOM YCITyTH;

u)B cioydae IIpH3HAHHS OKAJIOOH, He MOMIeKaled yHNOBICTBOPCHHIO  —
apryMEHTHPOBAHHEIE Pa3hACHEHHA O NPUYMHAX HPHHATOTO PEIICHNS, a TAKKE uHpopMaLus o
HopsaKe 00KaoOBaHUS IPHHATOTO PEIICHHS.

16. OTBeT MO pe3yJIbTaTaM pPAcCMOTPEHHS JKanoObl MONIHCEIBAETCS PYKOBOIHTECIEM
anmapaTta CoBera JeMyTaToB;

17. 3asBHTEIIO OTKA3BIBAETCA B YIOBIECTBOPSHUH KaNOOH B CIEIYIOMMX CITydanX:

a) HaIWYHe BCTYIHBINETO B 3aKOHHYIO CHIy pelleHMs CyAa, apOHTPaXXHOTO CyAa IO
xajo6e 0 TOM XKe IpeAMETe U 1O TeM )K€ OCHOBaHUAM;

6) mpu3HaHKA 06)KaTyeMBIX peleHuH 1 (WIK) NJeACTBH] (6e3meiicTBHA) 3aKOHHBIMH, HE
HapyIIAOIIIMY IIpaB ¥ CBOOOJ 3asiBUTEIL;

B) OTCYTCTBHA y 3asBHTEJIA IpaBa Ha IOy IeHHe MY HHIHIIAIbHOH y CITYTH;
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r) oflayd XKanoObl JTHIIOM, MOJHOMOYHMSA KOTOpOro HE MOATBEPKICHEI B IOPAMKE,
yCTaHOBJIEHHOM 3aKOHOIaTebcTBOM Poccutickont denepanun;

1) HaJidpe pellleHHs 0 JKanobe, NPUHATOTO paHee B COOTBETCTBHH C TPeGOBAHUAMH
HacTosmero IToI0KeH s B OTHOLICHHH TOTO K€ 3aABUTENIA U [0 TOMY XK€ IIPEIMETY KaTOOBI.

18. OtBeT Ha xanoly He JaeTcd B CIIyYasx:

a) HATMYKA B XKano6e HeleH3yPHEIX JIN60 OCKOPOUTENBHBIX BEIPAXKCHUH, yrpo3 JKU3HH,
3I0POBBI0 M HMYIIECTBY NOJDKHOCTHOIO JIMIIA WIH MYHHIMIIAIBHOTO CIyJKAIIEro, a TaKoKe
YJICHOB €T0 CEMBH;

6) OTCYTCTBHS BO3MOKHOCTH IPOYMTATH KaKyHO-HOO YacTh TEKCTa XKaIOOHI, HaMHIIMIO,
¥IMsi, 0T4eCTBO (TP Hamiumy) i (WIIH) OYTOBbLH aipec 3asBUTeNIs, yYKa3aHHbIE B JKa100e;

B) OTCYTCTBHA B >XanoGe ¢(aMHIMK 3agBHTEI WIM IIOYTOBOTO ajpeca M ajpeca
3JIEKTPOHHOM ITOYTEL, II0 KOTOPHIM NODKEH OBITh HaNpaBJIeH OTBET;

r) IOCTYINICHHS [0 BEIHECEHMs PEIUEHHMs, XOHaTaliCTBa 3asBHTeNs 00 OT3BIBE XKAIOOHI,
HOIAHHOTO B COOTBETCTBHH C ITyHKToM 11 HacTosmero IlonoxeHus.

19. Pemenve 06 ymOBIETBOPEHHH XaloObl XM 00 OTKase B €€ YIOBJICTBODCHHH
HaIPaBIAETCs 3asSBUTENIO HE IT037Hee paboydero JH, CSAYIOIEro 3a AHEM €ro IPUHATHSA, 110
[IOYTOBOMY aJIpeCy, YKa3aHHOMY B Kailobe.

[0 XeaHHIO 3asSBUTENS PelllEHHE TaKoke HaIpaBiLeTcs Ha yKa3aHHBIN B jkanobe axpec
3JIeKTPOHHOM TIOUTHL. B TakoM e MOpS/IKe 3asBHTENIO HANPABIACTCA PEIIeHHe 110 Xanobe, B
KOTOpOH /1 OTBETA YKa3aH TOJBKO aJ[pec 3EKTPOHHOH MOYTE], a IOYTOBBIH aipec OTCYTCTBYET
WM HE TIOAIaeTCs IIPOYTEHHIO.

20.B ciydae ocraBieHHS XKaloOBl Oe3 OTBETa 3ajdBHUTENIO HANPABIICICA B CPOK HE
nosgHee pabouero JHA, CAEQYIOEro 3a JHEM PETHCTpaldM JKaloObl, NHCHMCHHOE
MOTHMBHPOBaHHOE YBEJOMJICHHE ¢ YKa3aHHEM OCHOBaHMH (32 MCKIIOUCHHEM CIIydacB, KOra B
’kanobe He YKa3aHBI ITOYTOBBIM aJipeCc M afpec 3JIEKTPOHHON ITOYTHI JUI1 OTBETA WIM OHH HE
MONNAIOTCS MPOYTCHUIO). YBEHNOMJICHHE HAIpaBIdeTcd B TMOPSIKE, YCTaHOBJICHHOM VI
HaIpaBJIeHHs PeLICHUA T10 Jkajio0e.



